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Private & Confidential 
 

 
Date: - 19 January 2024 

 

Ms. Aditi Kadam 

Pillai Institute of Management Studies & Research  

Mumbai 

 

Sub. : Bhavishya Training – Smollan Group 

 

This is further to the interview and selection process for enrolment under the “Bhavishya” Program.  

We are pleased to enrol you for the Training Program as a “Bhavishya Trainee” under the Scheme on the 
following terms & conditions: 

 

Particular Amount(Rs.)  Remarks 

Basic 21,500/- p.m. Provident Fund as per applicability. 

Additional Allowance 13,500/- p.m.  

 

 

 

 

Hindustan Field Services Private Limited 
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In addition to the above, for market visit you will be eligible for Travel allowances, as per the Travel policy. 

All the other terms and conditions of the Training Scheme are set out in the Annexure forming integral part of 
this enrolment. We wish you the best in your training with us and trust that you will find this period of mutual 
association very enriching.      

 

Yours sincerely, 

 

For HINDUSTAN FIELD SERVICES PRIVATE LIMITED, 

 

 

________________ 

Authorized Signatory 

Acknowledgement 

 

a. I have read and understood the terms & conditions of the training program and hereby accept the same. 
b. My date of birth is :  
c. Date of joining is: 
d. My Address for communication is: 
 

Date:         _________________ 

                 (Trainee) 
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ANNEXURE 
 

Terms & Conditions of the Training Program 

 

1. The tenure of the “BHAVISHYA PROGRAM” will be from 3rd June 2024 and ending on 30th May 

2025. 

2. During this tenure the overall performance of the incumbents will be reviewed from time to time.   

Management at its sole discretion reserves the right to release trainees before completion of training 

period.  

3. On successful completion of the training the trainees will be given a certificate of recognition from 

the Company.  

4. During the period of training the trainees will be entitled to only casual/sick leave, need based, for 

a maximum of 15(fifteen) days, subject to due sanction by the Line Manager.   

5. The training is liable to be terminated at any time by 15(fifteen) days’ notice by hand or 

registered/speed post or by e-mail to the e-mail address provided by the trainee during the joining 

process. Similarly, the trainee may terminate the traineeship with the company by giving the 

Company 15 day’s written notice, in the same manner set out as above. Trainees are not entitled for 

any compensation for any such termination before expiry of training period.  

6. The location/field base will be notified to you from time to time based on the training program 

and/or business exigencies. The deputation will be at any business or function of the Company or 

its associate/Group/or Subsidiary company situated anywhere in the Union of India. 

7. You will undergo traineeship during the regular working hours of the Company applicable to you 

may be notified from time to time. Further should we so require, your specific daily hours may be 

changed at our discretion.  

8. You shall not at any time or times disclose, divulge or make public, any of the processes accounts, 

transactions and dealings of the Company whether the same may be confided in you or become 

known to you in the course of your services or otherwise. 

9. During your traineeship with us, you shall be subject to such rules and regulations as made by us 

from time to time at our discretion, whether they are individually notified to you or not. 

10. It is also expected that you will devote your energies to making the best use of the training provided 

to you and thus will not be engaged in any activities that can damage / sabotage company property, 

premises, personnel, products and image. Such action on your part will be construed as misconduct 

and your traineeship will be liable to immediate termination. 
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11. You will not be entitled to any payment other than what is mentioned above and any benefits as 

applicable under any law in force. 

12. You will be required to abide by the Company’s Corporate Policies, including Code of Business 

Principles, Safety & Health and such other policies as may be notified from time to time. 

 

Progression on Completion 

Successful Candidates at the sole discretion of Management may be considered for suitable management 

position(s), to start as Assistant Field Manager or any suitable position across the country in any of the 

verticals/Locations, based on the availability of positions and the ranking of the trainee. 

 

We wish you the best in your traineeship with us and trust that you will find this period of mutual association 

very enriching.      

 

 

____________________ 

Authorized Signatory 

 

 

Date:         _________________ 

                 (Trainee) 
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Offer Letter
Date: March 16, 2024

Dear Akshata Kawade,

We are pleased to offer you a position of at  as per the following terms andCustomer Service Manager, L0 Level
conditions.

  Your final location would be confirmed at the time of joining. The Company has PANPlace of Posting: 18/3/2024.
India operations and hence your posting is transferable. Your scope of work will include but not limited to all the
functions related to  for theCustomer Service, Sales Coordination, Collections-Support and Operations
company.

 Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of workWorking hours:
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks.

 You will be on probation for a period of six months from the date of joining. Upon successful completionProbation:
of probation your appointment will be confirmed. Your probation may be extended depending on your performance.

Compensation Package:

 As per the structure mentioned below:Salary:

Particulars (p.a.) Amount ( )

Basic Salary  180,000

House Rent Allowance  90,000

Leave & Travel Allowance  20,000

Flexible Allowance

Other Allowances  63,400

Provident Fund  21,600

Gross Salary  375,000

Incentives  75,000

CTC *  450,000

* Insurance is a company paid benefit which is over and above your CTC.

Allowances:

The Flexible Allowance can be availed either through salary or in the form of reimbursement of food, fuel,
communication through Sodexo multi benefit card (At present this is /- p.a.) 

Official travel will be reimbursed subject to the policies of the company governing the same.

Other Benefits:

You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within
the first 6 months of joining.

You will be entitled to an Incentive which will depend on your performance against targets planned for
specific periods and other rules governing the same (At present performance based incentives for Customer
Service Manager are pegged at /- p.a.) 75,000 

You will be covered under the group medical and accident insurance policies of the company.



(Signature):Date: ____________
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General:

You are expected to devote your whole time, attention and ability to the interest of the company and show total
commitment to its goals.

You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information
pertaining to the company and its customers, which you come across in course of your duty.

You will not engage yourself, in any business of your own or any other business/employment.

You are expected to treat these terms of employment confidential.

Breach of any of the above conditions will render you liable for termination of your employment without notice.

Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject
to the jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only.

 Either party shall be entitled to terminate the said employment by giving  notice or in-lieuNotice Period: 2 Months
of such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at
management's discretion.

Your  shall beDate of Joining  July 1, 2024.

 Kindly send us an email to confirm your acceptance.Acceptance:

For Home First Finance Company India Ltd.

(Authorised Signatory)

I have read the contents of the above offer and accept the same. I will join on __________________.



 
 
 

InSync Analytics (India) Private Limited 
 
 
 

04th Mar' 2024 
 
 
Ref: HR/Recruitment/Offer/2024/2344       
 
Mr. Akshay Singh 
 
Mumbai, Maharashtra. 
 
 
Dear Akshay, 
 
It gives us great pleasure to give you an offer of appointment with InSync Analytics (India) Private Limited. 
The broad terms and conditions of your employment will be as follows: 
 

 You will be employed with InSync Analytics (India) Pvt. Ltd., hereinafter referred to as InSync. 
 Your date of joining shall be on or before 04th Mar' 2024. 
 You shall be designated as Financial Analyst Band - I reporting to the Managing Director (India 

Operations) or any person he or the company may subsequently specify. 
 Your working hours will be as prescribed by InSync. 

 You shall be paid a gross salary of Rs. 30000/- per month. 
 Your Annual CTC will be Rs. 451848/-. 
 You will be on probation for a period of six months after which you will be confirmed, if your 

performance is satisfactory. 
 During the probation period, this contract can be terminated by either side by giving five (5) days 

written notice. 

If the above terms and conditions are agreeable to you, please return a signed copy of the offer letter to 
indicate your approval of our terms and conditions. 
 
We look forward to your longstanding employment with InSync. 
 
 
Yours truly 
 
 
 
 
 
 
___________________ 
Authorized Signatory 
 
 
 
 
 
 

 
Aarpee Chambers, 2nd & 3rd Floor, Plot N0 729 A, Off Andheri Kurla Road, Andheri (East), Mumbai - 400059. 

Tel.: 022 – 6235890,  CIN NUMBER : U74900MH2006PTC163868 



 
 
 

InSync Analytics (India) Private Limited 
 
 
 
 

Name – Mr. Akshay Singh 
 
 
 

Annexure I - Salary Structure 
   

Components Monthly Annually 
Basic 22000 264000 
HRA 4400 52800 
LTA 1000 12000 
Special Allowance 2600 31200 
Gross Salary (A) 30000 360000 
Medical Insurance 167 2004 
Miscellaneous Benefits 2500 30000 
Employer's Contribution to PF 1800 21600 
Employer's Contribution to NPS 1000 12000 
Benefits (B)  5467 65604 
Fixed CTC (A+B) 35467 425604 
Variable (C)      
Leave Encashment (14 Days)  1129 13548 
Gratuity 1058 12692 
Total CTC (A+B+C) 37654 451848 

   
 
 

 
 
 
FOR INSYNC ANALYTICS (INDIA) PRIVATE LIMITED 
 
 

 
 
 
____________________ 
Authorized Signatory 

 
 
 
 
 
 

 
Aarpee Chambers, 2nd & 3rd Floor, Plot N0 729 A, Off Andheri Kurla Road, Andheri (East), Mumbai - 400059. 

Tel.: 022 – 6235890,  CIN NUMBER : U74900MH2006PTC163868 
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Date: 29th February 2024 

SBAPL/HR/OfferLetter/226/2023-24 

To 

Mr. Akshay Vishwakarma 
Flat No. 19/C, Aieshya Complex, 
Shilphata, Khopoli 410203 

 

Mobile No.: 8411945791 

Mail ID: akshayr.v.99@gmail.com , akshaykumarrv22hmms@student.mes.ac.in 
 

Subject: Offer Letter 
 

Dear Mr. Akshay Vishwakarma, 
 

With reference to the discussions, we had with you, we on behalf of Super Bond Adhesives Pvt. 
Ltd. are pleased to offer you the position of Management Trainee and invite you to join Super 
Bond Family. 

 
Detailed CTC break up is attached as Annexure I to this letter. 

The company looks for a long-term association from you. 

Congratulations and welcome to the Super Bond Family. 
 

Regards, 
For Super Bond Adhesives Pvt. Ltd. 

 
Human Resources 

 

I accept the offer and acknowledge receiving a copy of the same. 

Signature   

Name Mr. Akshay Vishwakarma 

mailto:akshayr.v.99@gmail.com
mailto:akshaykumarrv22hmms@student.mes.ac.in
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Annexure I 
 

Name Akshay Vishwakarma 

Location Mumbai 

Designation Management Trainee - Pre Sales 

Reporting Manager Director 

Compensation Breakup 

Particulars 
Amount (INR) 

Monthly Yearly 
  

Basic 15,100.00 181200.00 

HRA 6,040.00 72480.00 

Conveyance 1,600.00 19200.00 

Medical Allowance 1,250.00 15000.00 

Other Allowance 16,950.00 203404.00 

Gross Salary (A) 40,940.00 4,91,284.00 

Deductions 

Professional Tax 200.00 2,400.00 

Total Deductions - (B) 200.00 2,400.00 

Net Take Home Salary A-B 40,740.00 4,88,884.00 

Statutory Payment Company Contribution 

Payable as per Gratuity act 726 8716.00 

Total Cost to Company 41,666.00 5,00,000.00 

Note - All salary benefits included in the CTC as above will be paid by the Company subject to Income 
Tax Rules and Regulations as applicable from time to time. 

You will be on probation period for SIX (06) months from your date of joining. The probation 
confirmation or extension of this period will be decided based on your performance and solely at the 
Management discretion. 

 

Regards, 
For Super Bond Adhesives Pvt. Ltd. 

 
Human Resources 

 
I accept the offer and acknowledge receiving a copy of the same. 

 

Signature  Name: Mr. Akshay Vishwakarma 



Application ID: 8000092968 Issued By  (183966) 

  
Date: January 04, 2024 
 
Subject: Offer of Employment 
  
Dear Amrapali Jagtap,
  
Heartiest Congratulations to you! 
  
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your successful 
clearance of MBA/Post Graduate examination.  
  
A detailed Compensation structure is enclosed here with (Annexure 1) for your reference. An appointment letter along 
with the terms and conditions of employment will be issued to you after joining. Your joining will be subject to your 
successful completion and clearance of the Pre-Joining Training and Assessment. 
  
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of the offer on the 
duplicate copy of this letter. Please attach your resume and two passport size photographs with the same. We would like 
to update that all necessary documents need to be submitted with us during your joining stage. 

  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
Vice President - Human Resources 
  
  
  
  
  
  
  
  
  
  
  
  
 



Application ID: 8000092968 Issued By  (183966) 

Annexure 1 
  
  

Date: January 04, 2024 
Name: Amrapali Jagtap 
Designation: Executive Trainee 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 124,444

Bonus 34,344

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
 

Other Benefits (as per prevalent Company Policy):
  
Group Term Insurance: Term cover of INR 1,200,000/-  
  
Mediclaim: INR 200,000/- for self (dependents are covered after 6 months) 
 





     Date: 22 May 2024
     Location: Mumbai

CTC Annexure

Emoluments for the grade of Officer Sales I for Gaurav  Bhusari

COMPENSATION P.A. (Rs) P.M. (Rs)

Basic 90,000 7,500

Basket of Allowance 96,672 8,056

Bank's PF Contribution 17,001 1,417

Gratuity * 4,329 361

Location Pay 12,000 1,000

Statutory Bonus 16,800 1,400

Total Fixed Pay 2,36,802 19,734

Benefits:

Group Mediclaim Policy and Term Life
Insurance

14,270 -

Total Fixed Pay + Value of 
Benefits

2,51,072 -

Location Pay is dependent on the posted location of the employee and is liable to change in case an employee is 
transferred to some other location subsequently.

Details of Benefits

Insurance Details

Type of Insurance Insurance Cover (in Rs) Remarks

Group Mediclaim 
Insurance Policy

4,00,000
Employee plus 3 dependants are covered under the floater 
policy. Additional 2 dependants can be covered for an 
additional premium.

Group Term Life 
Insurance Policy

50,00,000
Only employee is covered, a part of the annual premium is 
borne by the employee

The Insurance coverage under all the above policies will be available subject to completion of all formalities in connection
with your appointment and fulfillment of requirements of the Insurance Company. 
The Group  Term life  insurance cover  includes  entitlement  under  the  Employee  Care  Benevolent  Fund,  for  which  the
requisite annual contribution will be deducted from your first salary. You shall be covered under the fund scheme until your
active employment status in the Bank. An ex-gratia amount will be payable to the nominee/ legal heir in the event of death
(accidental/ natural) of the employee

Mobile Benefit

You will be eligible for mobile reimbursement (Including Data Service) as per company policy.

Gratuity *

You will be eligible for gratuity payment as per the provisions of The Payment of Gratuity Act i.e. after rendering five years
of continuous service with the Bank or any of the group entities.

Provident Fund

The Bank will contribute an amount equivalent to the prescribed rate towards Provident Fund. An equal amount will be
deducted from your salary and paid to the Provident Fund Trust of Axis Bank Limited.

Voluntary Provident Fund (VPF)

The Bank has a voluntary provident fund scheme wherein you will be eligible to voluntarily contribute to the Provident Fund
Trust, in addition to the statutory requirement. Such contribution is eligible to earn the same rate of interest as statutory
contribution.  

Other Benefits

Variable Pay/ 
Annual Incentive 
Plan (as may be 
applicable)

Performance linked bonus pay / Annual Incentive Plan (as applicable), will be paid/given as per the
Company’s policy, subject to your being a confirmed employee as per the current year policy. The
payouts will be based both on individual performance and organization’s performance. 
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Offer Letter
Date: March 16, 2024

Dear Harsh Kanekar,

We are pleased to offer you a position of at  as per the following terms and conditions.Relationship Manager, L1 Level

  Your final location would be confirmed at the time of joining. The Company has PANPlace of Posting: Panvel.
India operations and hence your posting is transferable. Your scope of work will include but not limited to all the
functions related to  for the company.Sales, Business Development, Credit and Collections

 Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of workWorking hours:
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks.

 You will be on probation for a period of six months from the date of joining. Upon successful completionProbation:
of probation your appointment will be confirmed. Your probation may be extended depending on your performance.

Compensation Package:

 As per the structure mentioned below:Salary:

Particulars (p.a.) Amount ( )

Basic Salary  180,000

House Rent Allowance  90,000

Leave & Travel Allowance  20,000

Flexible Allowance  67,200

Other Allowances  221,200

Provident Fund  21,600

Gross Salary  600,000

Incentives  150,000

CTC *  750,000

* Insurance is a company paid benefit which is over and above your CTC.

Allowances:

The Flexible Allowance can be availed either through salary or in the form of reimbursement of food, fuel,
communication through Sodexo multi benefit card (At present this is /- p.a.) 67,200 

Official travel will be reimbursed subject to the policies of the company governing the same.

Other Benefits:

You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within
the first 6 months of joining.

You will be entitled to an Incentive which will depend on your performance against targets planned for
specific periods and other rules governing the same (At present performance based incentives for
Relationship Manager are pegged at /- p.a.) 150,000 

You will be covered under the group medical and accident insurance policies of the company.



(Signature):Date: ____________
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General:

You are expected to devote your whole time, attention and ability to the interest of the company and show total
commitment to its goals.

You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information
pertaining to the company and its customers, which you come across in course of your duty.

You will not engage yourself, in any business of your own or any other business/employment.

You are expected to treat these terms of employment confidential.

Breach of any of the above conditions will render you liable for termination of your employment without notice.

Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject
to the jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only.

 Either party shall be entitled to terminate the said employment by giving  notice or in-lieuNotice Period: 2 Months
of such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at
management's discretion.

Your  shall beDate of Joining  July 1, 2024.

 Kindly send us an email to confirm your acceptance.Acceptance:

For Home First Finance Company India Ltd.

(Authorised Signatory)

I have read the contents of the above offer and accept the same. I will join on __________________.



 

 
 
Date: 29th February 2024 
 
SBAPL/HR/OfferLetter/225/2023-24 
 
To  
Ms. Janvi Bhoje 
201 Divine Oak, Plot no: 133  
Sector 20, Bamandongri, Ulwe 410206 
 
Mobile No.: 9321743283 
Mail ID: janvi.bhoje08@gmail.com  janvisb22hmms@student.mes.ac.in  
 
Subject: Offer Letter 
 
Dear Ms. Janvi BHoje, 
 
With reference to the discussions, we had with you, we on behalf of Super Bond Adhesives Pvt. 
Ltd. are pleased to offer you the position of Management Trainee and invite you to join Super 
Bond Family. 
 
Detailed CTC break up is attached as Annexure I to this letter.. 
 
The company looks for a long-term association from you. 
 
Congratulations and welcome to the Super Bond Family. 
 
Regards, 
For Super Bond Adhesives Pvt. Ltd. 

 
Human Resources 
   
I accept the offer and acknowledge receiving a copy of the same. 
 
Signature .................................... 
 
Name  Ms. Janvi Bhoje 
 

-: This is system generated letter:-

mailto:janvi.bhoje08@gmail.com
mailto:janvisb22hmms@student.mes.ac.in


 

 
Annexure I 

 
Name Janvi Bhoje 

Location Mumbai 

Designation Management Trainee - Pre Sales 

Reporting Manager Director 

Compensation Breakup 

Particulars 
Amount (INR) 

Monthly Yearly 

Basic     15,100.00  181200.00 

HRA       6,040.00  72480.00 

Conveyance       1,600.00  19200.00 

Medical Allowance       1,250.00  15000.00 

Other Allowance     16,950.00  203404.00 

Gross Salary (A)     40,940.00     4,91,284.00  

Deductions 

Professional Tax         200.00         2,400.00  

Total Deductions - (B) 200.00        2,400.00  

Net Take Home Salary A-B     40,740.00     4,88,884.00  

Statutory Payment Company Contribution 

Payable as per Gratuity act 726 8716.00 

Total Cost to Company     41,666.00     5,00,000.00  

Note - All salary benefits included in the CTC as above will be paid by the Company subject to Income 
Tax Rules and Regulations as applicable from time to time. 

You will be on probation period for SIX (06) months from your date of joining. The probation 
confirmation or extension of this period will be decided based on your performance and solely at the 
Management discretion. 

 
Regards, 
For Super Bond Adhesives Pvt. Ltd. 

 
Human Resources 
 
I accept the offer and acknowledge receiving a copy of the same. 
 
Signature ....................................       Name  Ms. Janvi Bhoje 
 

-: This is system generated letter:- 
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Saturday, 10th Feb 2024 
 
To, 
 
Jaydeep Maryappa Sonawale  
PHIMSR, MMS, Pillao Business School, Mumbai 
Email : jaydeepms22hmms@student.mes.ac.in  
Contact : 9082197284 

Offer Letter 
 
Dear Jaydeep, 
 
Greetings for the day!  
 
With reference to your application and the subsequent discussions, we are pleased to offer you the opportunity to 
join Empezar Global Marine Services Pvt. Ltd.  
 
As per our discussion, the Company’s terms and conditions, some of which are mentioned below will govern the 
employment contract: 
 
1. You will be joining on 21st Feb 24 in Primarily Mumbai, but not limited to the same location, on a CTC package 

of Rs.5,00,000/- per annum. 
 
2. You shall initially be on a probationary period of 6 months from the date of joining the Company. The same may, 

however, be extended if so deemed necessary by the Company. You will be deemed to be on probation till you 
receive the letter of confirmation from the Company. 

 
3. Office Schedule is from Monday to Saturday. (Working hours are 09:00 A.M to 06:00 P.M) However, under the 

capacity of your work profile, should there be a requirement for you to work on a holiday or extend your work 
hours / should there be a requirement to complete the day’s work before ending your duty for the day in the 
office location / any urgent matters or situation that cannot be extended till the next day, you will be liable to 
complete/address the same before ending your duty for the day. Should there be a requirement to travel for work 
purposes, you will be liable to do so. 

 
4. Dress Code: Business Formals on all days. 
 
5. Designation, job roles & responsibilities: Management Trainee. Details have been shared with you by Human 

Resources and you will also be given details once/after you join but primarily you will be responsible for all 
locations in the territory of the Company, as handed over to you by the Company. 

 
6. Remuneration: 

• The break-up of your CTC is detailed below: 

mailto:jaydeepms22hmms@student.mes.ac.in
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•  The salary structure may vary once a new structure is introduced by the Company. 

• Your emoluments will be subject to further deduction of income tax at source as per provisions of the Income Tax 
Act 1961. 

 
7. Subject to the requirement of the Company, you may be transferred from one section/department/location to 

other sections/departments/locations - Your services are liable to be transferred/lent to any place/branch of the 
Company or subsidiary and/or associated Company in India/Abroad, whether existing or established in future. 
Upon being transferred/lent, you shall be governed by the conditions of service/rules and regulations as prevalent 
at that workplace. 
 

8. During Probation, the Company may terminate your services anytime by written notice without assigning any 
reasons. Similarly, you may resign during probation period from your services by giving 30 days’ notice in writing 
, failing which you will be entitled to making payment of 30 days Basic Salary or the amount which is a shortfall 
and all entitlements due to you will be forfeited. Failing either of the options, in the case of the willingness to 
resign, the Company holds the authority to take legal action on the same. However, the Company may, at its sole 
discretion waive off the notice period. After successful completion of probation period the notice period duration 
may change based on the seniority and job role. 

 
9. You will be entitled to leave as per the rules of the Company. However, during the initial/extended probationary 

period any leaves taken will be considered under loss of Pay. 
 

10. During the employment you shall not take up any other job/assignment in any capacity. Whether remunerative 
or honorary and/or you shall not engage in any business of whatsoever nature without the permission of the 
Company in writing. 

 
11. You shall communicate the change, if any, in your permanent/present residential address/telephone 

number/mobile number/e-mail address hereafter immediately, failing which communication sent to you at your 
notified address/telephone number/mobile number/e-mail address, shall be deemed to have been received by 
you. 

 
12. You shall not divulge to any person or any Company, any information you get during your employment regarding 

the policies, running and operations, trade, and businesses of the Company. Upon termination of your 
employment, you will immediately surrender to the Company all documents and any other property entrusted to 
you during the course of your employment. 

 
13. You shall throughout your service with the Company, conduct yourself in a manner befitting a responsible 

employee of the Company and maintain absolute integrity. In case your behavior or conduct is found wanting or 
undesirable, the Company reserves the right to terminate your services without compensation, notice or salary in 
lieu thereof. Smoking, chewing of Tobacco / Paan Masala, consumption of alcohol or any other intoxicating 

 Monthly 

Basic 

salary

HRA  Conveyance 

Allowance

Bonus Gratuity  Medical 

Allowanc

e

Deputation 

Allowance

GROSS Employee 

PF

 PT NET Employer 

PF

Monthly 

Gross CTC

15,100     7,550     3,775            1,258     631       3,775      7,615         39,704     1,812      200       37,692     1,963      41,667     
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substance on the Company’s premises and/or while on duty is strictly prohibited. Use/possession of these 
substances will lead to disciplinary action by the Company. 

 
14. The copyright and intellectual property rights of all material produced by you during your tenure shall vest with 

the Company. 
 

15. This offer is made on the basis of the information given by you in your application, interviews, and documentation. 
If it is found to be false, misleading, or deliberately concealed, the Company will have the right to terminate your 
services forthwith without any notice or compensation. The Company shall be entitled to terminate your services 
if you commit a breach of the terms and conditions of this appointment offer. 

 
16. You shall be governed by the rules and the regulations of the Company, which are in force and/or framed from 

time to time. The terms and conditions of service can be changed without any reference to you and the same shall 
be binding upon you as is applicable to other employees of your grade/level/function/department of the 
Company. 

 
17. Please treat this mail as an offer from the Company. You are requested to revert to this offer via e-mail in token 

of your acceptance of the above terms and conditions. Once the offer is accepted, it would be legally binding for 
both the parties and you would be expected to adhere to the company's policies and procedures within the 
prescribed timelines given above. 

 
 
We welcome you as a valued member of Empezar Global Marine Services Pvt. Ltd.  

 
Please let us know if you have any queries. 
 
Thanking You.  
 
Yours Faithfully 
Human Resources 
 
 
 
 
 



Application ID: 8000092963 Issued By  (216945) 

  
Date: August 02, 2024 
 
Subject: Offer of Employment 
  
Dear Kunal Jamdare,
  
Heartiest Congratulations to you! 
  
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your successful 
clearance of MBA/Post Graduate examination.  
  
A detailed Compensation structure is enclosed here with (Annexure 1) for your reference. An appointment letter along 
with the terms and conditions of employment will be issued to you after joining. Your joining will be subject to your 
successful completion and clearance of the Pre-Joining Training and Assessment. 
  
As advised, you would also be participating in the Apprenticeship Scheme under the Board of Apprenticeship Training 
under the Ministry of Education, Department of Higher Education, Government of India. However, the terms and 
conditions of your employment will remain unchanged by this participation, and will be governed by the Offer-Cum-
Appointment Letter issued to you by HDFC Life. 
  
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of the offer on the 
duplicate copy of this letter. Please attach your resume and two passport size photographs with the same. We would like 
to update that all necessary documents need to be submitted with us during your joining stage. 
 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
Vice President - Human Resources 
  
  
  
  
  
  
  
  
  
  
  
  
 



Application ID: 8000092963 Issued By  (216945) 

Annexure 1 
  
  

Date: August 02, 2024 
Name: Kunal Jamdare 
Designation: Executive Trainee 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 172,918

Bonus 34,344

 
Total Fixed Pay 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
 

Other Benefits (as per prevalent Company Policy):
  
Group Term Insurance: Term cover of INR 1,200,000/-  
  
Mediclaim: INR 200,000/- for self (dependents are covered after 6 months) 
 



Private & Confidential

HRD / Offerlr / ATS468662

Jun 19, 2024

Labesh Harshad Gandhi

Dear Labesh,

Congratulations!

With reference to your application and subsequently clearing the selection process, we are pleased to offer
you the position of Business Trainee in Level 3. Your initial posting will be at Mumbai-Andheri-Amboli.

We look forward to your contribution towards our Company's vision i.e. "to build an enduring institution
that serves the protection and long-term saving needs of customers with sensitivity". All our employees are
guided in their actions by our values, and we encourage you to exemplify and role model our Values of
Customer First, Humility, Passion, Integrity and Boundarylessness.

We offer our employees a long-term career through various opportunities to learn and grow and provide a
work environment that is supportive, fair and meritocratic. The three pillars of our career proposition are
explained in Annexure I.

Your compensation details are mentioned below in Table I.
Table I : Compensation

Components Monthly (in ₹) Annual (in ₹)

Basic Salary 11,875 1,42,500

Flexible Compensation Plan 21,629 2,59,550

Supplementary Allowance 3,125 37,500

Minimum Statutory Bonus 583 7,000

Total [A] 37,213 4,46,550

Employer's Contribution to PF 1,800 21,600

Gratuity 571 6,850

Retirals [B] 2,371 28,450

Annual Guaranteed Pay (AGP) [A+B] 39,583 4,75,000

Conveyance Allowance 2,500 30,000

Mobile Reimbursement* 0 0

*Mobile reimbursements are done as per the mobile reimbursement policy of the organisation. The amount
will be directly paid to the vendor and will not be credited along with the salary.

Registered Office : ICICI Prudential Life Insurance Company Limited
ICICI PruLife Towers, 1089, Appasaheb Marathe Marg, Prabhadevi, Mumbai – 400 025, India.

Tel.: 4039 1600, 6644 1600 ∙ Fax: 2437 6638 ∙ Visit us at: www.iciciprulife.com
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Other benefits applicable to Level 3 of the Company are mentioned in Annexure II  and the terms and
conditions are mentioned in Annexure III of the offer letter for your reference.

The offer is extended relying upon the information furnished and representations made by you and is valid
subject to your acceptance of the terms and conditions of the employment with us. This letter is not to be
construed  as  your  letter  of  appointment,  which  will  be  issued  separately  subject  to  the  conditions
mentioned herein.

1. Please provide your acceptance to the offer letter within 5 days from its receipt failing which
the offer shall stand revoked. Upon acceptance of this offer, you are mandatorily required to
join the Company within 60 days of your acceptance, failing which the offer and acceptance
shall stand automatically revoked.

2. Upon acceptance of the offer and subsequent to joining the Company you will be bound by
the Company's Code of Conduct, Employee Service Rules or any applicable Anti-Bribery Law,
Anti-Corruption and Bribery Policy and other policies of the Company.

3. Your  appointment  and  continuation  in  employment  is  subject  to  reference  checks,
qualifications, past employment details, successful completion of your course-graduation /
post-graduation and submission of certificates / marksheets at the time of joining. You are
required to submit  the requisite documents and proof of  successful  completion of  your
respective qualification within 3 months of joining the organization.

4. If  any information or  representation furnished by you is  found to be incorrect  or  if  any
material information is suppressed / misrepresented by you, the offer and / or the acceptance
provided  shall  stand  invalid  and  revoked.  The  Company  reserves  its  right  to  initiate
appropriate civil / criminal action against you.

Post joining your services with the Company are liable to be terminated as per applicable notice period
policy at any time without assigning any reason in the event of:

a. Any breach of the conditions mentioned in this letter on your part or

b. Any incorrect information furnished by you like:

i. Mismatch in your previous employment date even for a day or

ii. Mismatch in your previous pay slip or

iii. Fake qualification certificates etc or

c. Suppression of any material information by you

We look  forward  to  your  joining  the  Company and wish  you  a  long  and successful  career  with  the
organisation.

For ICICI Prudential Life Insurance Co. Ltd.

Subhashish Banerji
Executive Vice President - Human Resources

Registered Office : ICICI Prudential Life Insurance Company Limited
ICICI PruLife Towers, 1089, Appasaheb Marathe Marg, Prabhadevi, Mumbai – 400 025, India.
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I understand that the digital acceptance of this offer shall be construed as acceptance to all the terms and
conditions therein.
Name: Labesh Harshad Gandhi Signature & date:   ________________________

Registered Office : ICICI Prudential Life Insurance Company Limited
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Annexure I: Our Cornerstones

In achieving our Vision, harmony in outcomes for the Company’s three key stakeholders – namely, our
customers, employees and shareholders – is essential. To enable this, the Company has articulated the
commitment and promise made to our employees through our Cornerstones. In addition to communicating
our Cornerstones to all employees and prospective employees, we also endeavor to proactively listen,
empathise and respond to the needs and expectations of employees.

The three pillars of our Cornerstones are explained below:
1. Learning & Growth: We hire for attitude and train for skills and we give growth to our employees by
offering challenging roles and diverse experiences
2.  Supportive  Environment:  We  provide  a  healthy,  safe  and  secure  workplace  and  enable  superior
performance by providing the required technology and infrastructure support; we always stand by our
colleagues in their hour of need
3. Fairness & Meritocracy: We are an equal opportunity employer and all our people decisions are based on
policies and rules; performance rewards and career progression is based on merit

The Company has consistently invested in delivering on these promises, which has created the edge that
makes our people a key source of strength and a key competitive advantage
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Annexure II: Benefits

Benefits applicable Eligibility limits Applicability

Group Term Life Insurance ₹ 25,00,000* Employee

Group Personal Accident Insurance ₹ 50,00,000* Employee

Group mediclaim policy ₹ 4,00,000 for a policy year** E m p l o y e e  a n d  e n r o l l e d
dependents-spouse  /  same
sex  partner  (includes  non-
c i s g e n d e r  p a r t n e r )  a n d
children  upto  the  age  of  25
years (based on tenure)**

Education assistance policy Reimbursement  of  fees  for
defined courses upto specified
limit, as per policy

Employee

Leave (in a financial year)*** • Privilege Leave (PL): 28 days
(21 days during the first year
of service)
• Sick Leave (SL): 15 days
•  Maternity  leave  (ML):  180
days
• Paternity Leave: 5 days
• Adoption Leave: 3 months

Employee

*Additional coverage is provided after completion of defined number of years for completed services at the
Company, as per policy.
** Detailed eligibility, policy clauses, limits and processes as defined in the HR Policy.
*** PLs and SLs are applicable for one complete financial year. Detailed eligibility, policy clauses as defined
in the HR Policy.

Other Benefits:

In addition to the above policies, we have other policies linked to the tenure of employees that support the
employee & his/her family members in times of need and enable them to meet various life stage needs.
These policies include: Executive Health Check-up, Employee’s Children with Special Needs, Employee
Children’s Education Scholarship Scheme, Employee Children’s Sports Scholarship Scheme etc.

Learning and growth is delivered through challenging assignments, role changes including movements to
different functions / channels and locations and by providing opportunity for employees to apply for various
roles through the Internal Job Posting process. In addition, opportunities for skill enhancement are provided
through training and certifications, which may be a mix of mandatory, self-paced, behavioral and virtual
programs.

These policies will be applicable as per the eligibility criteria and limits defined in the HR policies. These
benefits and policies are subject to change as per the business requirements from time to time and such
changes will supersede the relevant clauses mentioned in offer letter and appointment letter.

Annexure III: Terms and Conditions of Employment
1. Transfer: The Company shall have the right to transfer you to any of its departments / offices or depute
you to Group companies, anywhere in India. In case of deputation to a Group Company, the terms and
conditions of your employment including gross salary and benefits, etc. as stated in this letter will continue
to be applicable, unless a revised letter is provided to you.

Registered Office : ICICI Prudential Life Insurance Company Limited
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2.  Background check:  The Company reserves the right  to conduct  background checks including your
antecedent, education, employment, CIBIL and criminality check. By accepting the terms and conditions of
your  employment  with  the  Company,  you  also  consent  to  the  right  of  the  Company  to  share  your
information with its affiliates, government authorities and third parties as deemed appropriate by the
Company. Your continuation in employment will be subject to satisfactory reports being received from all
the above mentioned sources.

3. Medical fitness: Your appointment / employment is subject to you being medically fit for employment.

4. Leave: Any unauthorized (without prior appropriate approval) leave of absence for a period as defined in
the Company’s policies may lead to termination of employment.

The detailed terms and conditions of employment will be outlined in the letter of appointment which will be
issued to you separately.
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HR/OL/007/24-25                                                                                                                                   Date: 12-04-2024 
 

Mayuri Yashwant Mohite 

Mobile Number: 9076281556 

Email ID: mayurimohite206@gmail.com 

 
Letter of Offer  

Dear Mayuri, 

  
Congratulations… 

Thank you for your time discussing an opportunity with Calibehr Business Support Service Pvt LTD. We are pleased 

to offer you a position as “Sr. Executive - Recruitment (Staffing)” with the following terms and conditions.          

Your date of work commencement is 15th April, 2024; however, it would be appreciated in case you can join early. You 

are required to report at 10:00 am at our office located at Belapur. You are expected to perform duties and 
responsibilities as assigned by your superior.  
  

You will undergo a probationary period as per stipulated time, which may be spread at the management’s discretion, from 

3 to 6 months or a longer period against the permanent position. 

Your salary is fixed on CTC basis as discussed with you. The periodical revision in salary shall be in accordance to the 

company’s policies. However the details of your CTC and other terms and conditions of appointment such as Salary 

Component, Leaves, Benefits, Deductions and detailed term of employment contract as guided by applicable Company 

Policy will be provided along with appointment letter on your formal joining. 

 

We look forward to be working together with you, and we welcome you aboard at Calibehr Business Support Services Pvt. 

Ltd. 

NOTE: You are hereby requested kindly submit your required documents with the Company as per the attached checklist 

within 10 days from date of joining, fail to supply adequate documents to satisfy employment term will attract direct 

termination from services. 

Yours Sincerely 

 
 
(Authorized Signatory) 
 

I, Ms. Mayuri Yashwant Mohite, confirm that I have read the Letter of Offer and hereby accept the offer with the 
Terms and Condition as stipulated above. 

‘This offer will be subject to the receipt of satisfactory verification of the details provided by you 

 
 
 



 

 

HR/OL/007/24-25                                                                                                                           Date: 12-04-2024 
                                                                                                  

 Annexure-A 

Emp. Name:- Ms. Mayuri Yashwant Mohite 

Designation:- Sr. Executive - Recruitment (Staffing) 

Department:- Recruitment (Staffing) 

DOJ: 15th April, 2024 
 

Sr. No. Description Salary Components 
Per 

Month  
Per 

Annum  

  Pay Slip components Basic     15,100   1,81,200  

    HRA          7,550       90,600  

    Conveyance Allowance 1600      19,200  

    City Compensation Allowance     1,331       15,972  

1                                                 Gross Salary  25,581   3,06,972  

  
Benefits & Statutory Deduction 

(Employer) 

PF (Employer)            -                  -    

ESIC (Employer)            -                  -    

Bonus     1,193       14,316  

Gratuity        726         8,712  

2  Statutory Deduction     1,919       23,028  

3 Cost to Company (1+2)  27,500   3,30,000  

  
Benefits & Statutory Deduction 
(Employee) 

PF (Employee)            -                  -    

ESIC (Employee)            -                  -    

Professional Tax        200         2,500  

4 Statutory Deduction        200         2,500  

5 Inhand Salary (1-4)  25,381   3,04,472  

 

Other Benefits & Perquisite:  

1. Bonus & Gratuity shall be paid as per the prevailing law & eligibility. 
2. Group Personal Accident Insurance is offered up to Rs 3, 00, 000/- per person (subjected to fulfilling terms & 

conditions). 
3. Group Medical Insurance-Extended up to Rs. 2,00,000/- Rs. 5, 00,000/- per person / per family (self/spouse & 2 

children.) 
4. All other deduction such as TDS will be deducted as per the prevailing law’s. 

 
 

 

(Authorized Signatory)  



Application ID: 8000092962 Issued By  (183966) 

  
Date: January 12, 2024 
 
Subject: Offer of Employment 
  
Dear Nidhi Singh,
  
Heartiest Congratulations to you! 
  
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your successful 
clearance of MBA/Post Graduate examination.  
  
A detailed Compensation structure is enclosed here with (Annexure 1) for your reference. An appointment letter along 
with the terms and conditions of employment will be issued to you after joining. Your joining will be subject to your 
successful completion and clearance of the Pre-Joining Training and Assessment. 
  
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of the offer on the 
duplicate copy of this letter. Please attach your resume and two passport size photographs with the same. We would like 
to update that all necessary documents need to be submitted with us during your joining stage. 

  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
Vice President - Human Resources 
  
  
  
  
  
  
  
  
  
  
  
  
 



Application ID: 8000092962 Issued By  (183966) 

Annexure 1 
  
  

Date: January 12, 2024 
Name: Nidhi Singh 
Designation: Executive Trainee 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 124,444

Bonus 34,344

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
 

Other Benefits (as per prevalent Company Policy):
  
Group Term Insurance: Term cover of INR 1,200,000/-  
  
Mediclaim: INR 200,000/- for self (dependents are covered after 6 months) 
 





 

 

 

 

 

 

 

Private & Confidential 

Ref. No: MSTAR202114372 

Date: March 6, 2024 

 

Prajakta Ananta Patil 

Flat no. 201, Rupak Apartment, Plot No. 12, Near Vitthal Mandir, 

At Sukapur, Post. New Panvel, Taluka, Panvel,  

Shilottar Raichur, Raigarh, Maharashtra - 410206 

  

 

Dear Prajakta, 

 

Subject: Employment Agreement for Full Time Permanent Employee (Morningstar Development Program) 

 

Welcome! 

 

You have been offered full-time employment as MDP Associate with Morningstar India Pvt Ltd. (“the Company”). 

Your employment with the Company is conditional on and effective from March 18, 2024 or such other date that 

as may be mutually agreed, which, for the purposes of seniority, retirement and other statutory and contractual 

benefits (including gratuity), is your effective date of employment with the Company.  

 

Your employment with the Company shall be governed by the terms and conditions set out in this Employment 

Agreement, including such other employment conditions as set out in Annexure IV of this Agreement.  

 

Your Total Cash Compensation will be INR 406,575 (Four Lakhs Six Thousand Five Hundred and Seventy Five 

Only) per annum. This is inclusive of performance variable pay, the quantum whereof will entirely depend upon 

individual and organization performance. Please refer to Annexure III for a detailed break up of your 

compensation. 

 

Employment for this position is based on the terms and conditions attached as Annexure I (“Terms and 

Conditions”) and Annexure II (Non-Competition, Non-Disclosure and Developments Agreement). Additionally, you 

may be subject to certain other conditions as stipulated under Annexure IV (Individual Benefits and Terms & 

Conditions). This Agreement, together with the Terms and Conditions, and all other Annexures (collectively, 

“Agreement”), shall form the broad terms and conditions of service governing your employment. The terms of this 

Agreement may change from time to time, in line with changes in the policies of the Company, and such changes 

shall be deemed to be part of the Agreement. You must refer to all existing People & Culture policies as currently 

applicable to you and keep yourself abreast of any changes in the People & Culture Policies, as applicable to you, 

from time to time. You are required to abide by all rules, regulations, practices, systems, and procedures of the 

Company, as applicable to you from time to time. In case of any inconsistencies between this Agreement and any 

People & Culture Policies, the terms of the People & Culture Policy shall prevail. 

 

Please note that your employment is conditional, and subject to clearing necessary and mandated background 

verification, onboarding documents and checks in line with the Company’s policy in force, to which you expressly 

consent, and any other applicable contractual provisions. In cases where the background verification is completed 

post joining of the abovesaid and evidence of discrepancy is noted, this Agreement shall stand Null and Void and 

such act could lead to termination without notice or payment in lieu, post a suitable enquiry is established. 

 



 

This letter is confidential and intended only for the recipient to whom addressed.  

This employment offer shall expire and stand revoked if you (a) fail to accept the offer (in writing) within 2 working 
days from the date of receipt of the offer, or (b) fail to join the Company on the mutually agreed effective date of 
joining.  

We take this opportunity to welcome you to the Company and wish you a long and fruitful career with us. 

We are confident that the Company will provide you an outstanding opportunity to develop your career and 
accomplish your professional goals. You will work in an exciting environment and have opportunities for 
continuous learning and development. 

Please confirm your acceptance of the terms of service applicable to you, as covered in this Agreement, by signing 

a duplicate copy of this Agreement on all pages and returning it to the People & Culture team. 

 

Once again, welcome aboard, Prajakta Ananta Patil 

. 

Yours faithfully, 

For Morningstar India Private Limited 

Authorized Signatory 

 

 

 

Pratik Parikh 

Head – People & Culture, India 

 

 

Acknowledgement of the Agreement by Employee 

 

I hereby acknowledge that I have read the Agreement and understood the terms therein. I accept the employment 

with the Company on the terms and conditions stipulated in the Agreement and agree to comply with them. 

 

Name of Employee     Prajakta Ananta Patil 

 

Signature     ______________________________ 

 

Date Place    ______________________________ 

 

Date of Appointment   ______________________________ 
  
  

6th March 2024, Panvel

18th March 2024
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Saturday, 10th Feb 2024 
 
To, 
 
Pranay Ravindra Joshi  
PHIMSR, MMS, Pillao Business School, Mumbai 
Email : pranayrj22hmms@student.mes.ac.in  
Contact : 8879418032 

Offer Letter 
 
Dear Pranay, 
 
Greetings for the day!  
 
With reference to your application and the subsequent discussions, we are pleased to offer you the opportunity to 
join Empezar Global Marine Services Pvt. Ltd.  
 
As per our discussion, the Company’s terms and conditions, some of which are mentioned below will govern the 
employment contract: 
 
1. You will be joining on 21st Feb-24 in Primarily Mumbai, but not limited to the same location, on a CTC package 

of Rs.5,00,000/- per annum. 
 
2. You shall initially be on a probationary period of 6 months from the date of joining the Company. The same may, 

however, be extended if so deemed necessary by the Company. You will be deemed to be on probation till you 
receive the letter of confirmation from the Company. 

 
3. Office Schedule is from Monday to Saturday. (Working hours are 09:00 A.M to 06:00 P.M) However, under the 

capacity of your work profile, should there be a requirement for you to work on a holiday or extend your work 
hours / should there be a requirement to complete the day’s work before ending your duty for the day in the 
office location / any urgent matters or situation that cannot be extended till the next day, you will be liable to 
complete/address the same before ending your duty for the day. Should there be a requirement to travel for work 
purposes, you will be liable to do so. 

 
4. Dress Code: Business Formals on all days. 
 
5. Designation, job roles & responsibilities: Management Trainee. Details have been shared with you by Human 

Resources and you will also be given details once/after you join but primarily you will be responsible for all 
locations in the territory of the Company, as handed over to you by the Company. 

 
6. Remuneration: 

• The break-up of your CTC is detailed below: 

mailto:pranayrj22hmms@student.mes.ac.in
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•  The salary structure may vary once a new structure is introduced by the Company. 

• Your emoluments will be subject to further deduction of income tax at source as per provisions of the Income Tax 
Act 1961. 

 
7. Subject to the requirement of the Company, you may be transferred from one section/department/location to 

other sections/departments/locations - Your services are liable to be transferred/lent to any place/branch of the 
Company or subsidiary and/or associated Company in India/Abroad, whether existing or established in future. 
Upon being transferred/lent, you shall be governed by the conditions of service/rules and regulations as prevalent 
at that workplace. 
 

8. During Probation, the Company may terminate your services anytime by written notice without assigning any 
reasons. Similarly, you may resign during probation period from your services by giving 30 days’ notice in writing 
, failing which you will be entitled to making payment of 30 days Basic Salary or the amount which is a shortfall 
and all entitlements due to you will be forfeited. Failing either of the options, in the case of the willingness to 
resign, the Company holds the authority to take legal action on the same. However, the Company may, at its sole 
discretion waive off the notice period. After successful completion of probation period the notice period duration 
may change based on the seniority and job role. 

 
9. You will be entitled to leave as per the rules of the Company. However, during the initial/extended probationary 

period any leaves taken will be considered under loss of Pay. 
 

10. During the employment you shall not take up any other job/assignment in any capacity. Whether remunerative 
or honorary and/or you shall not engage in any business of whatsoever nature without the permission of the 
Company in writing. 

 
11. You shall communicate the change, if any, in your permanent/present residential address/telephone 

number/mobile number/e-mail address hereafter immediately, failing which communication sent to you at your 
notified address/telephone number/mobile number/e-mail address, shall be deemed to have been received by 
you. 

 
12. You shall not divulge to any person or any Company, any information you get during your employment regarding 

the policies, running and operations, trade, and businesses of the Company. Upon termination of your 
employment, you will immediately surrender to the Company all documents and any other property entrusted to 
you during the course of your employment. 

 
13. You shall throughout your service with the Company, conduct yourself in a manner befitting a responsible 

employee of the Company and maintain absolute integrity. In case your behavior or conduct is found wanting or 
undesirable, the Company reserves the right to terminate your services without compensation, notice or salary in 
lieu thereof. Smoking, chewing of Tobacco / Paan Masala, consumption of alcohol or any other intoxicating 

 Monthly 

Basic 

salary

HRA  Conveyance 

Allowance

Bonus Gratuity  Medical 

Allowanc

e

Deputation 

Allowance

GROSS Employee 

PF

 PT NET Employer 

PF

Monthly 

Gross CTC

15,100     7,550     3,775            1,258     631       3,775      7,615         39,704     1,812      200       37,692     1,963      41,667     
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substance on the Company’s premises and/or while on duty is strictly prohibited. Use/possession of these 
substances will lead to disciplinary action by the Company. 

 
14. The copyright and intellectual property rights of all material produced by you during your tenure shall vest with 

the Company. 
 

15. This offer is made on the basis of the information given by you in your application, interviews, and documentation. 
If it is found to be false, misleading, or deliberately concealed, the Company will have the right to terminate your 
services forthwith without any notice or compensation. The Company shall be entitled to terminate your services 
if you commit a breach of the terms and conditions of this appointment offer. 

 
16. You shall be governed by the rules and the regulations of the Company, which are in force and/or framed from 

time to time. The terms and conditions of service can be changed without any reference to you and the same shall 
be binding upon you as is applicable to other employees of your grade/level/function/department of the 
Company. 

 
17. Please treat this mail as an offer from the Company. You are requested to revert to this offer via e-mail in token 

of your acceptance of the above terms and conditions. Once the offer is accepted, it would be legally binding for 
both the parties and you would be expected to adhere to the company's policies and procedures within the 
prescribed timelines given above. 

 
 
We welcome you as a valued member of Empezar Global Marine Services Pvt. Ltd.  

 
Please let us know if you have any queries. 
 
Thanking You.  
 
Yours Faithfully 
Human Resources 
 
 
 
 
 





Application ID: 8000101049 Issued By  (216945) 

  
Date: August 02, 2024 
 
Subject: Offer of Employment 
  
Dear Prerana Bhagat,
  
Heartiest Congratulations to you! 
  
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your successful 
clearance of MBA/Post Graduate examination.  
  
A detailed Compensation structure is enclosed here with (Annexure 1) for your reference. An appointment letter along 
with the terms and conditions of employment will be issued to you after joining. Your joining will be subject to your 
successful completion and clearance of the Pre-Joining Training and Assessment. 
  
As advised, you would also be participating in the Apprenticeship Scheme under the Board of Apprenticeship Training 
under the Ministry of Education, Department of Higher Education, Government of India. However, the terms and 
conditions of your employment will remain unchanged by this participation, and will be governed by the Offer-Cum-
Appointment Letter issued to you by HDFC Life. 
  
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of the offer on the 
duplicate copy of this letter. Please attach your resume and two passport size photographs with the same. We would like 
to update that all necessary documents need to be submitted with us during your joining stage. 
 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
Vice President - Human Resources 
  
  
  
  
  
  
  
  
  
  
  
  
 



Application ID: 8000101049 Issued By  (216945) 

Annexure 1 
  
  

Date: August 02, 2024 
Name: Prerana Bhagat 
Designation: Executive Trainee 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 170,982

Bonus 35,280

 
Total Fixed Pay 434,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 12,250

 
Fixed Cost to Company (FCTC) 475,000
 

Other Benefits (as per prevalent Company Policy):
  
Group Term Insurance: Term cover of INR 1,200,000/-  
  
Mediclaim: INR 200,000/- for self (dependents are covered after 6 months) 
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Date: 28 Jun 2024 Ref No: RIL/81506023/30270444/280624/1411 

 

Dear Riya Nikam, 
 

Offer of Employment 
 

We are delighted to offer you employment into Reliance Industries Ltd. in the position of Exec. Mkt. Devlp. - Tuffrel, at level J based 
at Reliance Corporate Park subject to the terms set out in this letter. Your joining date will be 05/07/2024. 

 

Documentation 
 

In addition to this offer letter, please find appended: 
 

• A compensation term sheet 
• Components of Compensation 
• Terms and conditions 

• Other applicable paperwork based upon your specific needs 

You are required to read these before you commence your employment. 

As mentioned above, your initial posting will be at Reliance Corporate Park. During employment with the Company, you may be 
posted at any other location in India or abroad at any Reliance Group Company without any additional compensation. 

 

Please note that all the compensation, benefits and assistance set out in the attached appendices are not contractual and can be 
varied, replaced or withdrawn at any time at the Company’s absolute discretion. 

 

We would also like to draw your particular attention to our Values and Behaviours. We have six values that express our shared 
understanding of what we believe, how we aim to behave and what we aspire to be as an organisation. Our values are about 
delivering customer value, having an ownership mind-set, showing respect and integrity, pursuing excellence and being one team. 

 

Conditions of the offer 
 

This offer of employment is subject to you completing the following requirements 1-4 and providing all of the below information 
and documentation requested BEFORE you commence employment with us. All information / documentation submitted by you will 
be considered as submitted on your own freewill and consent. We reserve the right to withdraw our offer of employment/ 
terminate your employment with us without assigning any reason whatsoever thereof, or delay your joining date if you do not 
provide the required information and documentation within the required timelines or if during this process you intentionally leave 
out any information or provide any information which is inaccurate or untrue. 

 
1. Confirming your acceptance of this offer of employment, within two weeks of the date of this letter as detailed below in 

Next Steps. By confirming your acceptance, you are also confirming that you do not have any legal or other restrictions 
that prevent you from commencing employment with us. This includes any outstanding obligations that you may owe to 
your current/previous employer 

2.  Providing evidence (such as your passport, national identity card or work permit) of being entitled to live and work in 
India for RIL 

3. Clearing the employment reference checks, background checks, medical checks and receiving satisfactory reports. 

4. Providing (what the company considers appropriate) evidence of your qualifications if requested 



(This letter is computer generated and does not necessarily require a signature) 

Page 2 of 20 Date: 28 Jun 2024  

 
Next Steps 

 
This offer will remain valid for two weeks from the date of this letter, after which time it will lapse. In the next two weeks, we 

request that you contact your Recruiter, Harish Radhakrishnan as soon as possible to discuss our offer and if you have any other 

questions about joining our organization. 

Please then confirm your acceptance of this offer by clicking 'Accept' button online. Please also return any additional documents 
requested at 1-4 above and any other documents you are requested to send to us by the two week deadline. 

 

This offer is confidential and you must not discuss this or disclose any documentation related to it with anyone other than your 
immediate family. Any disclosure of the details of this offer to a third party other than your immediate family may result in 
withdrawal of the offer. 

 

We very much hope you will accept this offer of employment and look forward to welcoming you to the Company. 
 

Yours sincerely, 

 
 

 
Authorized Signatory 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Private & Confidential

HRD / Offerlr / ATS468625

Jun 27, 2024

Rutuja Devanand Pachpute

Dear Rutuja,

Congratulations!

With reference to your application and subsequently clearing the selection process, we are pleased to offer
you the position of Business Trainee in Level 3. Your initial posting will be at Mumbai-Andheri-Amboli.

We look forward to your contribution towards our Company's vision i.e. "to build an enduring institution
that serves the protection and long-term saving needs of customers with sensitivity". All our employees are
guided in their actions by our values, and we encourage you to exemplify and role model our Values of
Customer First, Humility, Passion, Integrity and Boundarylessness.

We offer our employees a long-term career through various opportunities to learn and grow and provide a
work environment that is supportive, fair and meritocratic. The three pillars of our career proposition are
explained in Annexure I.

Your compensation details are mentioned below in Table I.
Table I : Compensation

Components Monthly (in ₹) Annual (in ₹)

Basic Salary 11,875 1,42,500

Flexible Compensation Plan 21,629 2,59,550

Supplementary Allowance 3,125 37,500

Minimum Statutory Bonus 583 7,000

Total [A] 37,213 4,46,550

Employer's Contribution to PF 1,800 21,600

Gratuity 571 6,850

Retirals [B] 2,371 28,450

Annual Guaranteed Pay (AGP) [A+B] 39,583 4,75,000

Conveyance Allowance 2,500 30,000

Mobile Reimbursement* 0 0

*Mobile reimbursements are done as per the mobile reimbursement policy of the organisation. The amount
will be directly paid to the vendor and will not be credited along with the salary.

Registered Office : ICICI Prudential Life Insurance Company Limited
ICICI PruLife Towers, 1089, Appasaheb Marathe Marg, Prabhadevi, Mumbai – 400 025, India.

Tel.: 4039 1600, 6644 1600 ∙ Fax: 2437 6638 ∙ Visit us at: www.iciciprulife.com
CIN : L66010MH2000PLC127837



Other benefits applicable to Level 3 of the Company are mentioned in Annexure II  and the terms and
conditions are mentioned in Annexure III of the offer letter for your reference.

The offer is extended relying upon the information furnished and representations made by you and is valid
subject to your acceptance of the terms and conditions of the employment with us. This letter is not to be
construed  as  your  letter  of  appointment,  which  will  be  issued  separately  subject  to  the  conditions
mentioned herein.

1. Please provide your acceptance to the offer letter within 5 days from its receipt failing which
the offer shall stand revoked. Upon acceptance of this offer, you are mandatorily required to
join the Company within 60 days of your acceptance, failing which the offer and acceptance
shall stand automatically revoked.

2. Upon acceptance of the offer and subsequent to joining the Company you will be bound by
the Company's Code of Conduct, Employee Service Rules or any applicable Anti-Bribery Law,
Anti-Corruption and Bribery Policy and other policies of the Company.

3. Your  appointment  and  continuation  in  employment  is  subject  to  reference  checks,
qualifications, past employment details, successful completion of your course-graduation /
post-graduation and submission of certificates / marksheets at the time of joining. You are
required to submit  the requisite documents and proof of  successful  completion of  your
respective qualification within 3 months of joining the organization.

4. If  any information or  representation furnished by you is  found to be incorrect  or  if  any
material information is suppressed / misrepresented by you, the offer and / or the acceptance
provided  shall  stand  invalid  and  revoked.  The  Company  reserves  its  right  to  initiate
appropriate civil / criminal action against you.

Post joining your services with the Company are liable to be terminated as per applicable notice period
policy at any time without assigning any reason in the event of:

a. Any breach of the conditions mentioned in this letter on your part or

b. Any incorrect information furnished by you like:

i. Mismatch in your previous employment date even for a day or

ii. Mismatch in your previous pay slip or

iii. Fake qualification certificates etc or

c. Suppression of any material information by you

We look  forward  to  your  joining  the  Company and wish  you  a  long  and successful  career  with  the
organisation.

For ICICI Prudential Life Insurance Co. Ltd.

Subhashish Banerji
Executive Vice President - Human Resources

Registered Office : ICICI Prudential Life Insurance Company Limited
ICICI PruLife Towers, 1089, Appasaheb Marathe Marg, Prabhadevi, Mumbai – 400 025, India.

Tel.: 4039 1600, 6644 1600 ∙ Fax: 2437 6638 ∙ Visit us at: www.iciciprulife.com
CIN : L66010MH2000PLC127837



I understand that the digital acceptance of this offer shall be construed as acceptance to all the terms and
conditions therein.
Name: Rutuja Devanand Pachpute Signature & date:   ________________________

Registered Office : ICICI Prudential Life Insurance Company Limited
ICICI PruLife Towers, 1089, Appasaheb Marathe Marg, Prabhadevi, Mumbai – 400 025, India.

Tel.: 4039 1600, 6644 1600 ∙ Fax: 2437 6638 ∙ Visit us at: www.iciciprulife.com
CIN : L66010MH2000PLC127837



Annexure I: Our Cornerstones

In achieving our Vision, harmony in outcomes for the Company’s three key stakeholders – namely, our
customers, employees and shareholders – is essential. To enable this, the Company has articulated the
commitment and promise made to our employees through our Cornerstones. In addition to communicating
our Cornerstones to all employees and prospective employees, we also endeavor to proactively listen,
empathise and respond to the needs and expectations of employees.

The three pillars of our Cornerstones are explained below:
1. Learning & Growth: We hire for attitude and train for skills and we give growth to our employees by
offering challenging roles and diverse experiences
2.  Supportive  Environment:  We  provide  a  healthy,  safe  and  secure  workplace  and  enable  superior
performance by providing the required technology and infrastructure support; we always stand by our
colleagues in their hour of need
3. Fairness & Meritocracy: We are an equal opportunity employer and all our people decisions are based on
policies and rules; performance rewards and career progression is based on merit

The Company has consistently invested in delivering on these promises, which has created the edge that
makes our people a key source of strength and a key competitive advantage

Registered Office : ICICI Prudential Life Insurance Company Limited
ICICI PruLife Towers, 1089, Appasaheb Marathe Marg, Prabhadevi, Mumbai – 400 025, India.
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Annexure II: Benefits

Benefits applicable Eligibility limits Applicability

Group Term Life Insurance ₹ 25,00,000* Employee

Group Personal Accident Insurance ₹ 50,00,000* Employee

Group mediclaim policy ₹ 4,00,000 for a policy year** E m p l o y e e  a n d  e n r o l l e d
dependents-spouse  /  same
sex  partner  (includes  non-
c i s g e n d e r  p a r t n e r )  a n d
children  upto  the  age  of  25
years (based on tenure)**

Education assistance policy Reimbursement  of  fees  for
defined courses upto specified
limit, as per policy

Employee

Leave (in a financial year)*** • Privilege Leave (PL): 28 days
(21 days during the first year
of service)
• Sick Leave (SL): 15 days
•  Maternity  leave  (ML):  180
days
• Paternity Leave: 5 days
• Adoption Leave: 3 months

Employee

*Additional coverage is provided after completion of defined number of years for completed services at the
Company, as per policy.
** Detailed eligibility, policy clauses, limits and processes as defined in the HR Policy.
*** PLs and SLs are applicable for one complete financial year. Detailed eligibility, policy clauses as defined
in the HR Policy.

Other Benefits:

In addition to the above policies, we have other policies linked to the tenure of employees that support the
employee & his/her family members in times of need and enable them to meet various life stage needs.
These policies include: Executive Health Check-up, Employee’s Children with Special Needs, Employee
Children’s Education Scholarship Scheme, Employee Children’s Sports Scholarship Scheme etc.

Learning and growth is delivered through challenging assignments, role changes including movements to
different functions / channels and locations and by providing opportunity for employees to apply for various
roles through the Internal Job Posting process. In addition, opportunities for skill enhancement are provided
through training and certifications, which may be a mix of mandatory, self-paced, behavioral and virtual
programs.

These policies will be applicable as per the eligibility criteria and limits defined in the HR policies. These
benefits and policies are subject to change as per the business requirements from time to time and such
changes will supersede the relevant clauses mentioned in offer letter and appointment letter.

Annexure III: Terms and Conditions of Employment
1. Transfer: The Company shall have the right to transfer you to any of its departments / offices or depute
you to Group companies, anywhere in India. In case of deputation to a Group Company, the terms and
conditions of your employment including gross salary and benefits, etc. as stated in this letter will continue
to be applicable, unless a revised letter is provided to you.

Registered Office : ICICI Prudential Life Insurance Company Limited
ICICI PruLife Towers, 1089, Appasaheb Marathe Marg, Prabhadevi, Mumbai – 400 025, India.
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2.  Background check:  The Company reserves the right  to conduct  background checks including your
antecedent, education, employment, CIBIL and criminality check. By accepting the terms and conditions of
your  employment  with  the  Company,  you  also  consent  to  the  right  of  the  Company  to  share  your
information with its affiliates, government authorities and third parties as deemed appropriate by the
Company. Your continuation in employment will be subject to satisfactory reports being received from all
the above mentioned sources.

3. Medical fitness: Your appointment / employment is subject to you being medically fit for employment.

4. Leave: Any unauthorized (without prior appropriate approval) leave of absence for a period as defined in
the Company’s policies may lead to termination of employment.

The detailed terms and conditions of employment will be outlined in the letter of appointment which will be
issued to you separately.
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InSync Analytics (India) Private Limited 
 
 
 

04th Mar' 2024 
 
 
Ref: HR/Recruitment/Offer/2024/2345       
 
Ms. Samiksha Jagdish Bailmare 
 
Mumbai, Maharashtra. 
 
 
Dear Samiksha, 
 
It gives us great pleasure to give you an offer of appointment with InSync Analytics (India) Private Limited. 
The broad terms and conditions of your employment will be as follows: 
 

 You will be employed with InSync Analytics (India) Pvt. Ltd., hereinafter referred to as InSync. 
 Your date of joining shall be on or before 04th Mar' 2024. 
 You shall be designated as Financial Analyst Band - I reporting to the Managing Director (India 

Operations) or any person he or the company may subsequently specify. 
 Your working hours will be as prescribed by InSync. 

 You shall be paid a gross salary of Rs. 30000/- per month. 
 Your Annual CTC will be Rs. 451848/-. 
 You will be on probation for a period of six months after which you will be confirmed, if your 

performance is satisfactory. 
 During the probation period, this contract can be terminated by either side by giving five (5) days 

written notice. 

If the above terms and conditions are agreeable to you, please return a signed copy of the offer letter to 
indicate your approval of our terms and conditions. 
 
We look forward to your longstanding employment with InSync. 
 
 
Yours truly 
 
 
 
 
 
 
___________________ 
Authorized Signatory 
 
 
 
 
 
 

 
Aarpee Chambers, 2nd & 3rd Floor, Plot N0 729 A, Off Andheri Kurla Road, Andheri (East), Mumbai - 400059. 

Tel.: 022 – 6235890,  CIN NUMBER : U74900MH2006PTC163868 



 
 
 

InSync Analytics (India) Private Limited 
 
 
 
 

Name – Ms. Samiksha Jagdish Bailmare 
 
 
 

Annexure I - Salary Structure 
   

Components Monthly Annually 
Basic 22000 264000 
HRA 4400 52800 
LTA 1000 12000 
Special Allowance 2600 31200 
Gross Salary (A) 30000 360000 
Medical Insurance 167 2004 
Miscellaneous Benefits 2500 30000 
Employer's Contribution to PF 1800 21600 
Employer's Contribution to NPS 1000 12000 
Benefits (B)  5467 65604 
Fixed CTC (A+B) 35467 425604 
Variable (C)      
Leave Encashment (14 Days)  1129 13548 
Gratuity 1058 12692 
Total CTC (A+B+C) 37654 451848 

   
 
 

 
 
 
FOR INSYNC ANALYTICS (INDIA) PRIVATE LIMITED 
 
 

 
 
 
____________________ 
Authorized Signatory 

 
 
 
 
 
 

 
Aarpee Chambers, 2nd & 3rd Floor, Plot N0 729 A, Off Andheri Kurla Road, Andheri (East), Mumbai - 400059. 

Tel.: 022 – 6235890,  CIN NUMBER : U74900MH2006PTC163868 
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LG/HR/TA/OL/23-24/TA03549 
 
February 8, 2024  
 
To,  
 
Shivam Kanu, 
A-203, Sai Arcade Chs., 
Sector 15A, Plot M -20, Panvel, 
Raigad - 410206 
 
Subject : Offer Letter 
 
Dear Mr. Kanu, 
 
With reference to your application and the subsequent interview you had with us, we are pleased to offer you the 
position of Executive - Sales  in our Organization to be headquartered / stationed at any of the Sales Office on the 
terms and conditions as explained to you during the interview. 

You will be issued a detailed Appointment Letter stating, among other things, your Compensation and other 
Benefits, (CTC), Job Role, Probation, Confirmation, Transfer, Separation Process, Retirement Age etc., the 
details of which have been explained to you and we are happy to note that you have accepted the same. 

Your date of joining will be on or before February 19, 2024 . You are requested to report at Corporate Office at 
9.15 am.  

The Offer is valid subject to the following : 

 (a) Your formal resignation acceptance duly endorsed by an authorized representative from your current 
employer, within 7 days of the receipt of this offer. 
(b) You submitting a signed declaration of the Medical Fitness Undertaking. 
(c) Satisfactory reference check from our end. 

Further, this offer will stand automatically withdrawn, should you not join the services of the Company on or 
before the expected date of joining. 

In case you resign on your own accord within one year of joining the services of the Company, you will be 
required to pay back in full, all expenses paid out or reimbursed or expended on your behalf by the company on 
account of special payouts, notice period reimbursement, relocation expenses and joining bonus amounts. The 
Company shall be free to recover such amounts from your final / legal dues. 

In the event, the final / legal dues are short of the actual amount, you shall make good the deficit before the last 
date of separation from the services of the Company. An undertaking to this effect will be required to be signed by 
you. 

At the time of joining, you are requested to submit the documents as mentioned in Annexure - A (Encl.), along 
with the original thereof. 

Please sign the duplicate hereof in acceptance of the Offer Letter. 

We wish you success in your assignment! 

 

Yours sincerely,  
 
  
   
 
                    

Jharna Prabhu                                    Shivam Kanu 
Sr.Vice President - Talent Acquisition          (Accepted) 



Name : Shivam Kanu

Designation : Executive - Sales

Level : 4

Grade : B

Department : Sales

Cell : Sales

CTC : ₹ 700000

PF Applicability :  Min PF

Annual Monthly

2,31,000             19,250                             

1,38,600             11,550                             

1,30,591             10,883                             

14,476                1,206                               

13,733                

21,600                

5,50,000             

1,50,000             

1,50,000             

7,00,000             

11,00,000           

One-time Retention Bonus ^^^ 50,000                

Annual Monthly

5,14,667             42,889                             

21,600                1,800                               

2,400                  200                                  

2,000                               

40,889                             

Notes: 

^ Reallocation under various FBP heads to be confirmed by the associate.

Monthly Payout

^^ As per applicable variable pay policy, subject to associate being an ‘Active’ employee (not resigned /
serving notice period) as on 31st March of the financial year.

Sales Linked Variable Pay - Notional Allocation ^^

Total Variable Pay

Cost to Company

Maximum Total Rewards Potential

In case of any changes in the existing law or implementation of Code on Wages Act by the government in
future, the required adjustments (as determined by new guidelines) shall be done by changing the existing
structure within your CTC.

^^^ Payout on completion of one year of service with the organisation.

Monthly Calculation

Monthly Gross

Less : Provident Fund Contribution

Less : Prof. Tax
Total Deductions

Flexi Benefit Plan (FBP)^

Statutory Bonus

Medical Insurance 

Provident Fund

Fixed CTC

HRA

COMPENSATION ANNEXURE

Cost-to-Company (CTC) Breakup

Components

Basic



 



 Date: Mar 18,2024

Candidate Name: Miss Shrusti Dabhi
Candidate ID: 2816793
Address: M/S Patel Engineering Old Mumbai Pune Highway, Barwai Village, District - Raigad, Taluka- 
Panvel, Post-Poyanje, Navi Mumbai-410221, Maharashtra, India

Offer Letter
Dear Shrusti,
Based on the interview and discussions you had with us, we are pleased to offer you an employment in our 
Financial Markets Vertical. Details of the terms & conditions of offer are as under:

1. You will be designated as Senior Analyst and your initial place of posting will be Mumbai. Your 
functional title will be "Senior Analyst". 

2. Your office address will be eClerx Services Limited, Building # 11, 4th, 5th & 6th Floor, K Raheja 
Mindspace, Plot #3, TTC Industrial Area, Thane Belapur Road, Airoli, Navi Mumbai - 400 708, 
Mahashtra, India.

3. You will be required to work for five days a week and have two days of leave at any time during the 
week Your weekly leaves as well as your shift timings will be conveyed to you by your manager, basis 
the roster for the program / process you are assigned to.

4. Your date of commencement of employment will be on or before Mar 19,2024 .

5. Your Cost to the Company will be INR 4,40,208 (As per the enclosed Annexure).

6. Deductions applicable: PF / Professional Tax / Income Tax / Transport (As applicable).

7. eClerx offers subsidized transport to employees. Should you wish to avail the same, an amount of INR 
700 will be deductible from your net monthly salary every month.

8. Your employment would be subject to the Terms & Conditions, mentioned in your appointment letter, 
which will be issued to you on your joining.

9. You will be on probation for a period of three months from the date of joining. Upon successfully 
completing the probationary period, your employment is terminable with 60 days notice, with notice 
being provided by either you or the company. 

10. During the probation period, you may need to undergo specific / designated trainings as a part of your 
employment. 

11. Successful completion of these training and probation period is critical for confirmation of your 
employment.
In a scenario wherein these trainings are followed by an assessment, clearance of same becomes 
imperative. Non-clearance of the assessment, post defined attempts, would result in necessary 
disciplinary action; including but not limited to termination

12. You are hereby informed that on the day of joining you will have to undergo drug tests pursuant of 
policies and procedures established by or as may be deemed fit, from time to time, by the Company / 
client(s) for whose processes you will be working for (i.e. if any). By signing this offer letter, you give 
irrevocable consent to the Company / its affiliates / officers and employees / Company's client(s), their 
affiliated companies, agents and officers etc., to conduct / arrange to conduct such test(s) and also 
release the aforesaid persons/entities of any claims, which you may have in this regard. You may be 
required to undergo tests for substance abuse as and when deemed necessary by the organisation. 
Should the reports of such testing be positive, the organisation withholds the right to initiate suitable 
action, including termination of services, against you.

13. You may need to undergo specific / designated trainings as a part of your employment. Such trainings 
are aimed to present an opportunity to expand your knowledge base, enhance your domain and 
product know-how, and equip you for effective execution of all your job responsibilities. Some of the 
specialized trainings will require a commitment of significant investment by eClerx as well as the 
employee.  In such cases, you will be required to enter into a retention agreement with us. The details 
of such developments will be made available to you before the commencement of any such training.



14. The offer is made to you subject to the following pre-conditions without fulfilling which your offer may be
treated as null and void:
You will be required to submit, the following set of documents within five working days from the date of 
this letter being issued to you.

• Four passport size color photographs.

• One set of photocopies of all certificates and mark sheets along with the originals for 
verification.

• One photocopy of appointment letter and last three months' salary slips from the current 
employer along with originals for verification (Applicable if currently employed).

• One photocopy of appointment letter and experience certificate / relieving letter from all the 
previous employers along with originals for verification (Applicable if worked with more than 
one organization).

• One photocopy of Pan Card. If Pan Card not available, candidate must apply for it and bring 
the acknowledgement copy.

• One photocopy of passport / driving license etc. for photo ID.

• One photocopy of telephone bill / ration card, gas connection bill, etc. for proof of address.

• One photocopy of experience certificate / relieving letter from the current employer along with 
originals for verification (Applicable if currently employed) within three working days from the 
date of joining.

15. In the initial recruitment process you were advised that this position is considered 'critical' and, 
therefore, your appointment is contingent upon successful completion of a background check, 
documents submitted by you are sent for necessary verification and authentication to the background 
verification agency.

16. Your offer of employment will not be valid if you are unable to provide all the mandatory documents on 
or before your Date of joining.

You will be required to report on the said date or you are required to inform the HR at least 15 days before the 
agreed joining date, failing this, the offer shall stand withdrawn automatically, without any further intimation to 
you.

Terms of your employment are governed by eClerx and eClerx reserves the right to make changes to your work
location, shift and business vertical based on requirements of the organisation.

Kindly sign a copy of this letter as a token of your acceptance of this offer.

We welcome you to the eClerx family and wish you a successful career with us.

Yours Truly, Accepted By,

For eClerx Services Shrusti Dabhi

Andrews Simon
Associate Principal – Human Resources



Annexure I
Name: Shrusti Dabhi 
Designation: Senior Analyst
Date of Joining: Mar 19,2024

SALARY OFFER BREAK-UP Amount (INR) Annual Amount(INR)
Basic Pay 16,984  2,03,808 

House Rent Allowance 8,492  1,01,904 

Leave Travel Allowance 0  0 

Other Allowance 3,891  46,692 

Bonus 2,800  33,600 

Monthly Fixed Compensation 32,167  3,86,004 
Retiral Fund 1,800  21,600 

Monthly Total Compensation 33,967  4,07,604 

Annual Total Compensation 4,07,604

Performance Bonus 2,717 32,604 

Cost To Company - 4,40,208
Gratuity - 9,803

Total Cost To Company - 4,50,011

• Since you are enrolled under the Employees Provident Fund Scheme, the Retiral Fund amount will 
be deposited in your PF account as Employer's contribution. Your personal contribution to PF will 
be deducted from your Monthly Fixed Compensation. 

Other Benefits:

• Tax benefit on LTA can be availed by submitting the flight or train tickets, depending on the mode of
travel during your leave period which should exceed three days in a stretch. To avail 100% tax benefit
on LTA, one can claim LTA twice in window period of four years.

• You will be entitled to earned leaves equivalent to 24 working days per year. From the total leave
balance, a maximum of 12 leaves will be carry forward to next financial year and any further leave
balance, after the carry forward, will lapse. The leave policy shall be guided leave policy of the
company.

• You will be entitled to gratuity as per the provisions of the Payment of Gratuity Act 1972 and the
amendments made thereafter.

• Additional tax benefits can be availed by subscribing to Provident Fund, National Pension Scheme and
Sodexo Coupons.

• You are eligible for floater medical insurance cover of INR 100,000 which covers your spouse, up to 2
children and yourself.

• The insurance is inclusive of pre-existing disease cover from the date of joining.
• You may also opt for additional cover for your family including your spouse, up to 2 children and

parents / parents – in – law post your joining the Company. The premium against the additional cover
will be communicated to you and will be deducted from your salary.

• If you are required to work in the night shift, you will also be entitled to receive a night shift allowance
calculated basis the number of nights worked during the month, subject to the terms and conditions laid
out in the Company's policy.

• Language Allowance, if any, will be withdrawn if your role changes for any reason whatsoever, and the
new role does not require you to use your language proficiency.

• In the event of your voluntary separation from the company within a period of 12 months from your date
of relocation / transfer to any of the Company's offices in India (if any), you shall be liable to pay to the
Company, all the expense incurred towards movement of household goods, relocation allowance,
accommodation cost and all other expenses related to your relocation/transfer.

For any further queries, request you to get in touch with your recruiter or drop an email to below 
mentioned POC's:
Mumbai and Pune Location - candidateexperience_eclerx@eclerx.com or contact, Manjiree Badve 
(8082347490) or Preet Chug (8879473070).

Chandigarh Location - Recruitment_Managers@eclerx.com or contact, for Customer Operations and for 

mailto:candidateexperience_eclerx@eclerx.com
mailto:Recruitment_Managers@eclerx.com


APM+ contact, Manjiree Badve (8082347490) or Preet Chug (8879473070).

You hereby agree and confirm that you will not include / use any third party's know how, techniques or 
software, tools, intellectual property while providing your services to eClerx under this offer letter / any of the 
subsequent documentation. And that all work, including the services, and any parts thereof, as may be ordered 
or commissioned by eClerx shall be considered as "work made for hire". eClerx shall be considered as author / 
owner for purposes of applicable intellectual property laws and shall accordingly own all the rights in your work. 
To the extent that any copyrights or other intellectual property rights in the eClerx work or other intellectual 
property created by you or in connection with your performance of the services do not vest in eClerx as a work 
made for hire, you hereby irrevocably assigns to eClerx, its successors and assigns, on a perpetual, worldwide 
and exclusive basis, and without further consideration, any and all rights, title and interest that you have in any 
of the eClerx Work, including, but not limited to, copyrights, trade secrets, patents, trademarks and other 
intellectual property rights, whether now known or hereafter to become known, for the respective maximum 
terms of protection available throughout the world, and shall be the sole and exclusive property of eClerx for 
any purpose or uses whatsoever. During the Term of, and following termination of, your employment / 
engagement with eClerx, you will not use, or submit to or permit the use of, by anyone, any eClerx Work in 
whole or in part without eClerx's prior written consent, which it may withhold or give in its sole and absolute 
discretion. 

By way of acceptance of this offer letter, You hereby agree to indemnify and hold harmless eClerx Services 
Limited, its parents, subsidiaries, affiliates, and each of their respective partners, officers, directors, employees 
and agents from and against any and all damages, claims, liabilities, losses, judgments, actions, lawsuits, 
executions, costs (including reasonable attorneys' fees and costs and expenses of legal actions) and expenses 
arising from (a) any representations, promises, agreements or allowances made by you in writing, orally or 
otherwise to any party that are not approved in writing by eClerx; (b) any claim of infringement arising from any 
data, software, materials, processes or intellectual property provided by you to eClerx. The terms of this 
paragraph shall survive in perpetuity.

 I have read and understood all the above mentioned points and accept the offer. 
 

Offered By: Andrews Simon 
Designation: Associate Principal– Human Resources

Accepted by: _____________________          
Date:_____________________



 

 
 

 
20 May 2024 

 

 

Job Confirmation Letter 

 
Dear Shubham Dhondsekar, 

 
Antraweb Technologies is pleased to offer you the position of “Business Development 
Executive-Antraprenuer”. We are very excited about the potential you and your 
experience bring to the table. 

 
Your commencement date in this position is 22 May2024 for MumbaiOffice. One week of 
joining you will get your Appointment Letter. 

 

In consideration of the services, the company shall payyou CTC of Rs 36000/-p.m. The break of 
the structure has been explained to you . 

 

Please signify your acceptance for this offer by signing the same. 

If you have any further queries do not hesitate to contact us. 

 

Antraweb Technologies Pvt Ltd congratulates you on your confirmation and wishes you well in 
your position. 

 

 

 
Yours Sincerely, 

Mohammad Rizvan 

Sr. HumanResource 

 

 
I accept the above mentioned terms and conditions on confirmation to the position. 

 

 
 
21/05/2024 
(Signature & Date ) 



 
 
 

InSync Analytics (India) Private Limited 
 
 
 

04th Mar' 2024 
 
 
Ref: HR/Recruitment/Offer/2024/2347       
 
Mr. Shubham Indulkar 
 
Mumbai, Maharashtra. 
 
 
Dear Shubham, 
 
It gives us great pleasure to give you an offer of appointment with InSync Analytics (India) Private Limited. 
The broad terms and conditions of your employment will be as follows: 
 

 You will be employed with InSync Analytics (India) Pvt. Ltd., hereinafter referred to as InSync. 
 Your date of joining shall be on or before 04th Mar' 2024. 
 You shall be designated as Financial Analyst Band - I reporting to the Managing Director (India 

Operations) or any person he or the company may subsequently specify. 
 Your working hours will be as prescribed by InSync. 

 You shall be paid a gross salary of Rs. 30000/- per month. 
 Your Annual CTC will be Rs. 451848/-. 
 You will be on probation for a period of six months after which you will be confirmed, if your 

performance is satisfactory. 
 During the probation period, this contract can be terminated by either side by giving five (5) days 

written notice. 

If the above terms and conditions are agreeable to you, please return a signed copy of the offer letter to 
indicate your approval of our terms and conditions. 
 
We look forward to your longstanding employment with InSync. 
 
 
Yours truly 
 
 
 
 
 
 
___________________ 
Authorized Signatory 
 
 
 
 
 
 

 
Aarpee Chambers, 2nd & 3rd Floor, Plot N0 729 A, Off Andheri Kurla Road, Andheri (East), Mumbai - 400059. 

Tel.: 022 – 6235890,  CIN NUMBER : U74900MH2006PTC163868 



 
 
 

InSync Analytics (India) Private Limited 
 
 
 
 

Name – Mr. Shubham Indulkar 
 
 
 

Annexure I - Salary Structure 
   

Components Monthly Annually 
Basic 22000 264000 
HRA 4400 52800 
LTA 1000 12000 
Special Allowance 2600 31200 
Gross Salary (A) 30000 360000 
Medical Insurance 167 2004 
Miscellaneous Benefits 2500 30000 
Employer's Contribution to PF 1800 21600 
Employer's Contribution to NPS 1000 12000 
Benefits (B)  5467 65604 
Fixed CTC (A+B) 35467 425604 
Variable (C)      
Leave Encashment (14 Days)  1129 13548 
Gratuity 1058 12692 
Total CTC (A+B+C) 37654 451848 

   
 
 

 
 
 
FOR INSYNC ANALYTICS (INDIA) PRIVATE LIMITED 
 
 

 
 
 
____________________ 
Authorized Signatory 

 
 
 
 
 
 

 
Aarpee Chambers, 2nd & 3rd Floor, Plot N0 729 A, Off Andheri Kurla Road, Andheri (East), Mumbai - 400059. 

Tel.: 022 – 6235890,  CIN NUMBER : U74900MH2006PTC163868 



Compensation Breakup

Salutation Ms.

Name Snehal Bhimashankar Aher

Role Management Trainee

Grade T

Location Mahape

City Mumbai

Reporting to Vice President - Centre Of Excellence

Date of Offer 01-Mar-2024

Annual Compensation Break up HDBFS
Monthly

Basic 1,20,000 10,000

HRA 60,000 5,000

Other Allowance 1,76,800 14,733

Conveyance Allowance 19,200 1,600

Education Allowance 2,400 200

Provident Fund (Employer's contribution) 21,600 1,800

Gross Salary  (A) 4,00,000 33,333

Gratuity----------- (B) 5,769 481

Total Fixed Compensation (C=A+B) 4,05,769 33,814

Note:

This Offer is subject to positive reference checks & Credit Bureau check. Your
consent for candidature of the Company will be considered as consent for
accessing your Credit report.

Gratuity is as per “The Payment of Gratuity Act”.



 
 

Regional Office:  

ANAROCK Property Consultants Pvt Ltd. 

1002, 10th Floor, B Wing, ONE BKC, 

G Block, Bandra Kurla Complex, 

Bandra East, Mumbai 400051 

Tel: +91 22 4293 4293 

CIN No. U70100MH2011PTC219140 

Registered Office: 

ANAROCK Property Consultants Pvt Ltd. 

1002, 10th Floor, B Wing, ONE BKC, 

G Block, Bandra Kurla Complex, 

Bandra East, Mumbai 400051 

Tel: +91 22 4293 4293 

CIN No. U70100MH2011PTC219140 

 

10th December 2023 

 

To, 

 

Swapnil Kailash Abhang 

 

RE: APPOINTMENT as Associate – Residential Services 

 

 

Dear Swapnil, 

 

We are pleased to offer you an appointment with ANAROCK Property Consultants Pvt. Ltd, on 

the terms and conditions as per attached and as follows: 

 

1. Position 

 

You will be appointed as Associate – Residential Services. You will be reporting to one of the 

leaders in the Residential Sales team at ANAROCK Property Consultants Pvt Ltd. or such other 

reporting manager as may be advised to you by the Employer from time to time. 

Although you have been selected initially for the Residential Services Department, your 

services may be utilised by the Firm in any other department, according to the needs of the 

business. 

The firm reserves the right, to make reasonable changes to any of your terms of employment, 

which will be communicated to you in writing. 

Notwithstanding anything contained in this Employment Letter or otherwise, during the term 

of your employment, at the Employer’s sole discretion, you may be transferred to any other 

separate legal entity or associate company or a subsidiary or a wholly owned subsidiary that 

the Employer may deem fit and proper. 

 

2. Date of Commencement 

 

Your date of commencement is 6th February 2024 or earlier as agreed. You will initially base 

yourself out of the ANAROCK Property Consultants Pvt. Ltd office in Mumbai. You will be 

required to travel/relocate from time to time within India and Asia Pacific countries, or such 

other locations, as business requires. 

 

3. Remuneration 

 

A. You will be entitled to a base salary of INR 5,00,000 (Five lakhs Indian Rupees only) 

per annum. You will be responsible for payment of your personal income tax as per all 

applicable Indian tax laws. 

 

B. In addition to the salary, you will be eligible for a one-time pay-out of INR 1,00,000 /- 

(INR One lakh only). This amount will be paid in the 13th month payroll. This is subject 

to your continuous employment with the organisation for a period of 12 months from 

the date of this payment, failing which you are required to remit the full amount to 

the organisation along with applicable Taxes like GST or any other.  

 

 



 
 

Regional Office:  

ANAROCK Property Consultants Pvt Ltd. 

1002, 10th Floor, B Wing, ONE BKC, 
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Please understand your salary is a strictly confidential agreement between yourself and the 

Employer. You are welcome to contact your business representative / HR manager for any 

clarifications / explanations. However, this should not be discussed with any of your 

colleagues. Any breach of this clause will be construed as a professional misconduct. 

 

The Employer’s policy on remuneration reviews is that they are conducted annually and are 

discretionary. You will be paid monthly on or around the last working day of each month or 

as determined, for the period covering the first day to the last day of each month. 

 

C. Revenue Based Variable Incentive  

  

Your variable part (incentive) of salary will be governed by an incentive scheme for 

Residential Services Business Line for the period under review as applicable to your level as 

per the commission policy of the year. Please refer to the Firm’s policy on Incentive Scheme 

for Residential Services. 

 

The Employer will be entitled, at any time during your employment, or in the event of 

termination, however arising, to deduct from your salary any monies due to the employer, 

including, but not limited to loans or advances, and any excess holiday pay. 

 

4. Medical Benefits 

 

You will be covered under “Term Life” and “Medical Insurance” as per the firm’s policies. 

 

5. Mobile Phone    

 

You will be reimbursed mobile expenses as per the mobile policy of the company. The firm as 

a policy does not provide handsets to its employees.  

6. Probation 

 

You will be on probation for a period of Six (6) months from the date of commencement 

(“Probation Period”) and subject to your performance during this Period, the Employer, at its 

sole discretion, will either confirm you, or take a decision to release you from the services. In 

the event, no communication is made you in writing or otherwise, by the Employer at the 

end of Probation Period, your employment shall be deemed to be confirmed. However, in 

the event Employer is of the view to extend the Probation Period, you shall accordingly be 

notified in wiring and in the event of non-performance during the Probation Period. the 

Employer retains its right to terminate your employment by giving you either a one-month 

notice period or a salary in lieu of the said one month notice period. Notwithstanding 

anything contained hereinbefore, You may also during the Probation Period choose to 

terminate your employment by providing the Employer either a one month notice period or a 

salary in lieu of the said one month notice period. 

7. Hours of Work 

Your normal hours of work will be from 9:30 a.m. to 5:30 p.m. from Wednesday to Monday. 

Due to exigencies of work, you may be required to work beyond normal working hours for 

which you will not be paid any overtime salary. 
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8. Annual Leave and Holidays 

 

You will be entitled for accrual of One Casual/Sick leave every month you work. Additionally, 

you will be entitled for Fifteen Privilege Leaves for the calendar year to be accrued on pro-

rata basis. You are encouraged to refer to Leave Policy for more details. 

 

You will be entitled to holidays as declared by the firm every year and the same will be 

displayed on Saboo for reference 

 

9. Termination of Employment 

 

Post the successful completion of the Probation Period, either party may, at any time for their 

convenience terminate the employment by providing to the other party 1 (one) months’ 

prior notice in writing (“Notice Period”) or a salary in lieu of the said Notice Period. In the 

event you fail to provide the Notice Period and the said amount falls short by reason of 

absconding or otherwise, you agree, acknowledge, and provide your consent to recover 

the said short fall amount from your full and final settlement amount including your gratuity, if 

any as a debt to us. 

 

Notwithstanding anything contained in this letter of employment, the Employer retains its 

right to summarily dismiss your employment without any notice period or a salary in lieu of the 

said notice period in the appropriate circumstances such as when you have been 

considered guilty of misconduct or fraudulence or in gross violation of either applicable laws 

or of the Employer’s applicable policies. Further, for such time period, the Employer may, in 

circumstances in which it reasonably believes that you are guilty of misconduct or in breach 

of your employment terms including but not limited to policies, in order that the 

circumstances giving rise to that belief may be investigated, we may at our option suspend 

you from the performance of your duties or exclude you from any of our office premises 

without assigning any reason. And we may at our option either continue to pay or cease to 

pay you the remuneration during such period of suspension or exclusion. 

 

If at any time during the period of your employment, should there be a non-performance 

from your end, the Employer retains its right to put you under a performance improvement 

plan (“PIP”) for a 1 (one) month period in partnership with the HR business partner. In the 

event, you fail to perform during this PIP, the Employer retains its right to terminate your 

employment with 1 (one) month notice period or a salary in lieu of the said notice period. 

 

10. Restrictions after termination 

 

You covenant with us that you will not at any time in any Capacity in any Restraint Area 

during the Restraint Period: 

(i) Induce or attempt to induce any of the Employer’s employees to terminate their 

agreements or contracts with the Employer.  

(ii) Solicit or attempt to solicit the Employer’s business or customer of any its client 

(excluding people who become Employer’s clients after the date of termination 

of your employment), or any person who during the twelve months preceding 

termination of your employment with the Employer was its client  
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(iii) Solicit or attempt to solicit the Employer’s business or customer of any person 

whose business or customer was, to your knowledge, cultivating at the time of 

termination of your employment with the Employer 

You separately enter into each of the covenants resulting from the combination of 

each separate Capacity in clause ‘a’ below and with each separate Restraint Period 

with the Employer. 

Each of those covenants constitutes a separate covenant given by you. If any one or 

more of those separate covenants is or becomes invalid or unenforceable for any 

reason, that invalidity or unenforceability will not affect the validity or enforceability of 

any of the other separate covenants which remain binding on you. 

You acknowledge that these obligations are: 

(a) fair and reasonable in regard to the subject matter, area and duration;  

(b) reasonably required by the Employer to protect its business and goodwill and 

financial interests;  

(c) given voluntarily and without any coercion or pressure. 

 

If any provision is void, voidable by each party, unenforceable or illegal it must be read 

down so as to be valid and enforceable or, if it cannot be read down, the provision (or 

where possible, the offending words) must be severed from this obligation without 

affecting the validity or enforceability of the remaining provisions (or parts of those 

provisions) of this obligations which must continue in full force and effect. 

The obligations set out above are made in favor of the Employer and may be enforced 

by it by injunction proceedings without prejudice to any other rights or remedies which it 

may have. 

11. Definitions 

 

i)"Capacity" means any capacity whatever including (without limitation) as a shareholder, 

director, sole trader, Partner, joint venture, consultant, agent, employee or adviser; 

(ii)"Restraint Area" means any territorial jurisdiction of India. 

(iii)"Restraint Period" means 12 (twelve) months commencing from the date of termination of 

your employment. 

12. Undertaking / Code of Conduct / Code of Business Ethics / Non-Retaliation Policies 

All aspects of the Employer’s business as well as clients are to be treated as strictly 

private and confidential. Accordingly, all staff is required to sign the copies of 

Undertaking to Employer, Code of Conduct, Code of Business Ethics and Non-

Retaliation Policy, a copy of which can be found on Saboo. 

 

13. Employer’s Property 

In order to perform your duties on behalf of the Employer, you may be supplied with 

property and information, which belongs to the Employer including but not limited to 

Laptops, I-card and other such business catalogue or data. 
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On termination of your employment, you will immediately return all property and 

information properly belonging to the Employer, which was supplied to you. 

You understand and agree that all the work products/ deliverables derived by you 

during the term of your employment with the Employer shall be deemed to be treated 

as “work made for hire”. You undertake to assign all rights, title and ownership in the said 

work products / deliverables in favour of the Employer. 

 

14. Confidentiality Undertaking 

 

You shall at all times treat and keep all information confidential that is the Employer’s 

property that has not lawfully entered the public domain, which includes but is not limited to 

the names and other information contained within the Employer’ Database (as defined 

below), which you may become aware of during the course of your employment; 

You shall not use or divulge any of the Confidential Information referred to above either 

during the period of employment or after employment ceases, other than: 

1. in the ordinary course of your employment;  

2. with Employer’s prior written consent; 

 

3. for the purpose of obtaining legal or financial advice; or  

4. where ordered to disclose by a Court, Commission, or Tribunal or mediation 

conference in any jurisdiction. 

 

In this clause “Database” includes but is not limited to: 

1. names, addresses and phone numbers of sellers, buyers and prospective sellers 
and buyers or the names addresses and phone numbers of any property owner 
on whose behalf a property is managed by the Employer 
 

2. financial information  

3. budgets  

4. Employer’s contract information 

 

Your appointment is subject to the enclosed undertaking regarding confidential 

information and occupations in conflict with the Employer's interest and you are 

required to sign the Confidentiality Undertaking prior to commencement. 

15. Employer Policies 

 

It is an essential condition of your employment that you must at all times during the 

period of your employment, comply with all existing, reviewed and new policies and 

procedures that may be issued by the Employer from time to time. Any breach of said 

policies or procedures may lead to disciplinary actions including but not limited to 

termination. 

 

16. Sexual Harassment 
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It is Employer’s policy to prohibit in our workplace any conduct, which constitutes sexual 

harassment within the meaning of Sexual Harassment of Women at Workplace (Prevention, 

Prohibition and Redressal) Act, 2013. The Employer has a policy on sexual harassment. It 

guarantees to deal with allegations of harassment seriously, promptly and in confidence and 

undertakes to protect from victimization of those employees who complain about sexual 

harassment. 

17. Severance 

 

If any provision of this contract of employment is declared or determined to be illegal or 

invalid by final determination of any court or tribunal of competent jurisdiction, the validity of 

the remaining parts, terms or provisions of this contract shall not be affected, and the illegal 

or invalid part, term or provision shall be deemed not to be part of this contract. 

 

18. General 

 

1. You will be required to apply yourself wholly to the Employer’s business and no work is to 

be undertaken in a private capacity or otherwise which conflicts with that of the 

Employer.  

2. In the event of any disagreement over the interpretation of the above, the decision of 

the Directors will be final and binding. 

 

19. Background Verification 

Validity of this offer of employment is subject to positive clearance of the Background 

Verification Process carried out by the Employer. 

 

If the terms and conditions in this contract are acceptable to you, please sign and return this 

contract to us. On behalf of ANAROCK Property Consultants Pvt.Ltd, congratulations on your 

new role. 

 

Yours sincerely, 

 

 
 

Sukhdeep Aurora 

Chief People Officer – ANAROCK Group  

__________________________________________________________________________________________ 

 

I, Swapnil Kailash Abhang, accept the above terms and conditions of employment with 

ANAROCK Property Consultants Pvt Ltd.  

 

 

 

__________________________ 

(Signature and Date) 
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Name Swapnil Kailash Abhang 

  
   

  

Designation Associate 

  
   

  

Department Residential Sales 

  
   

  

Location Mumbai 

  
   

  

Effective Date 6-Feb-2024 

  
   

  

                             Base Salary Per Annum      500,000  

          

Components Per Month Taxable P. A Tax Free P.A Total 

Basic       16,667          200,000            200,000  

  
   

  

Special Allowance       12,007          144,084            144,084  

  
   

  

HRA*        8,333            100,000          100,000  

  
   

  

LTA*        1,667              20,000            20,000  

  
   

  

Statutory Bonus        1,193            14,316              14,316  

  
   

  

Gross Salary       39,867          358,400          120,000          478,400  

  
   

  

Provident Fund**        1,800              21,600            21,600  

  
   

  

Base Salary       41,667          358,400          141,600          500,000  

* On production of bills and as per the provisions of the Income Tax Act 1961. 

** Employer's contribution to PF.  

Note - Special Allowance can be adjusted with other salary components, which will not affect 
the Base Salary 

 
Note: All figures mentioned in the document are in INR (Indian Rupees)  

   

 



March 16, 2024

Dear Tejas Dumbare

This has reference to your application and the subsequent interviews you had with us. We
are pleased to offer you the position of Deputy Manager, at Grade M2 in our organization
at Mumbai.

Your annual compensation in terms of fixed cost to company will be INR. 450,000/-(Four
Lakhs Fifty Thousand Only). A detailed appointment letter will be issued to you, subsequent
to acceptance of this offer.

Name Tejas Dumbare
Designation Deputy Manager
Role Branch Relationship Manager 
Function Branch Relationship Manager - BRANCH BANKING - Branch Banking
State Maharashtra
With effect from 31-Mar-24  

Compensation Structure
Component
s

P.M. P.A. Frequenc
y

Remarks

a. Basic Basic 
Salary

15,000 180,000 Monthly Minimum 40% of Fixed Pay 
excluding Section d 
(Insurances Premiums) & 
Additional HRA (If any).

b. Housing House 
Rent 
Allowance

7,500 90,000 Monthly Upto 50% of Basic Salary

c. 
Allowances 
and Benefits

Fitness 
Allowance

1,000 12,000 Monthly Amount paid per month under 
Health and Fitness related 
Benefit. You can enter your 
fitness goals by visiting on 
Kotak's site: Health to the 
power infinity

Statutory 
Bonus

3,000 36,000 Monthly Payable as per Payment of 
Bonus Act

 
Profession
al 
Allowance

7,544 90,532 Monthly Paid out as a supplementary 
allowance 

d. Insurances
Premiums

Mediclaim 9,760 Annual This denotes average 
Premium for covering you and 
dependents (partner and 2 
children) for 4 Lakhs family 
floater. Additional cover of 
2Lakhs for employees post 
completion of 5 years.

file:/u01/APPLTOP/instance/domains/opt3.oracleoutsourcing.com/FADomain/../../../Users/mrahaman/AppData/Local/Temp/Temp1_KMBL-M1&M2-V7.zip/Amount paid per month under Health and Fitness related
file:/u01/APPLTOP/instance/domains/opt3.oracleoutsourcing.com/FADomain/../../../Users/mrahaman/AppData/Local/Temp/Temp1_KMBL-M1&M2-V7.zip/Amount paid per month under Health and Fitness related


You will be covered by default, 
coverage of the dependents as
per your declaration. Policy is 
renewed in April every year.

More details in Kotak 
Mediclaim Policy. Voluntary 
top-up and parents policies 
cover premium is paid by you.

Kotak Term
Life + GPA

1,450 Annual This denotes average premium
for the grade calculated as per 
Term Life cover for the grade. 
Life Insurance Policy: 1.5 times
of CTC or grade-wise limit 
whichever is higher.

Group Personal Accident 
Policy (GPA): 3L or 1 time 
CTC, whichever is higher

Refer Term Life Insurance 
Policy & Group Personal 
Accident Policy.

e. Retirals Contributio
n to 
Gratuity 
Fund

8,658 Annual This amount is 4.81% of Basic 
Salary.  However gratuity is 
payable after 5 years of 
continuous service as per The 
Payment for Gratuity Act. 
As per current gratuity policy of
the company, exgratia is paid 
on pro-rata basis at the time of 
separation even if length of 
service is less than 5 years.

Contributio
n to 
Provident 
Fund

21,600 Annual Company's contribution 
towards PF @12% of Basic

f. Total Fixed 
Pay
(a+b+c+d+e)

Total 
Fixed Pay

34,044 450,000

Other Benefits
Role Based 
Allowances/ 
Benefits

- Shift Allowance - for employees working in shift as per Shift Working policy
- Corporate Mobile SIM - for the roles as per Mobile Policy
- Corporate Credit Card - In case your role and grades defined as per Corporate 
Credit Card policy
- Laptop/ Desktop - as per the role eligibility and company policy.

Potential 
Variable Pay

As per the variable pay policy applicable for your role.  

Other 
Benefits

- Emergency Loan - Refer to Emergency loan policy for eligibility amount and other 
details.

 Joining 
Bonus 1 
year 
Completion 

In addition, we hereby offer you a minimum bonus of amount INR. 50000/-  (Rupees 
Fifty Thousand only) to be paid after successful completing one year services with us, 
on following terms and conditions:
• Having no disciplinary issues as per the terms & conditions of service



• Continuing to be in the employment of Kotak Mahindra Bank Ltd .
• Not having tendered resignation or you serving notice period 
• The amount will be paid post deduction of applicable taxes
• The payout is solely at the discretion of the management at the time of payout
• In the event of your ceasing to be an employee of the company before completion of 
12 months from the date of payment of the above mentioned amounts, you shall be 
liable to pay the entire amount. The Company has the right to set off the amount not 
paid against any dues payable to you   

This email is intended for your understanding of the salary components only and should not be 
construed as a formal offer of employment. We shall issue a formal appointment letter once you give 
your acceptance of the above to us either on email/system. After receiving your Appointment Letter, 
you should initiate your resignation with your current employer. 

Your employment is subject of the positive background verification of all the details provided by you
including Employment/ Educational documents. It is advised that you submit documents best to your
knowledge.

Yours sincerely,

For Kotak Mahindra Bank Ltd,

Reanna Fernandes
Talent Acquisiton
Human Resources                                               





Feligrat Global Solutions Pvt. Ltd. 
Office no. 712, 7th Floor, Gauri Complex, Plot no. 19 , Sector -11,  

CBD BELAPUR, Navi Mumbai -400614 Maharashtra, India 

Contact: +91 89286 34351 Email: info@feligrat.com 

 
 

To, Date: 11th July, 2024 

Vishal Singh 
Mumbai, 
Maharashtra 
 

 

Dear Vishal, 

                   Subject: Employment Offer Letter 

This is with reference to your application and subsequent interview / discussion with us. We have pleasure 
in offering you the position of “Associate Business Partner” with Feligrat Global Solutions Pvt. Ltd.-Group 
Of Companies, Location- Navi Mumbai- on a Total Remuneration of INR 6,50,000/- per annum (INR Six 
Lakhs Fifty Thousand only) inclusive of local conveyance from residence to work location & other statutory 
benefits. Over and above you will be eligible for monthly/quarterly sales incentive on the achievement of your 
100% of assigned targets on revenue generation from the business as per company sales policy. 

Your DOJ will be 15th July, 2024, reporting time 11 am, you are requested to kindly share below mentioned 
documents (Scan Copy - Self attested) by tomorrow 12th July 2024. On receipt of the documents your 
appointment letter will be released at the time of joining with KPI / KRA & roles responsibilities and other 
office details etc. (In case documents are being already shared, kindly ignore for documents submission) & 
revert back with your acceptance mail. Acceptance of the Offer has to come by 12th July, 12noon via 
email. 

1. Educational certificate copy - SSC, HSC & Graduation / Post graduation. 

2. Appointment & relieving letter previous organizations & last 3 months salary slips or bank 
statement of current organization. (Applicable for experienced candidate) 

3. PAN Card, Aadhar Card & Residence proof (Electricity bill / Passport copy), Current & 
Permanent Address. 

4. Professional reference from 2 Individuals with their contact number & email id & address for 
verification. 

5. Medical fitness certificate from a registered practitioner 

You are expected to revert back with your acceptance of offer by tomorrow, 12noon via email. 

 
We welcome you to our organization and are sure that you will have a successful career with us. 

With best regards, 

 
 

 
Soumi Saha 

(Chief Manager – Operations & HR) 

C o n f i d e n t i a l 

mailto:info@feligrat.com


FINDO Technologies Pvt Ltd 

Office # 101, Shreeyog CHS, Opp Civil 

Hospital Main Gate Thane (W), 

Maharashtra-400601 

connect@techfindo.com 

www.techfindo.com  

 

 

Date: 15th February 2024  

 

To, 

AKASH PATIL 

THANE 

9820261770 

akashsp22hmms@mes.ac.in  

 

Welcome to FINDO…! 

 

Dear AKASH PATIL, 

 

We are pleased to welcome you as our Management Trainee. Your Management Trainee code is 

MTFN-10002, and you are currently placed at Mumbai Location. Your Trainee status will be 

revised/upgraded as per your performance during the training tenure starts from 15th Feb 2024 up to 

15th May 2024. 

As a FINDO Management Trainee you can Source Business /Generate Leads for below mentioned 

products.    

Home Loan Personal Loan Business Loan 

Education Loan Vehicle Loan SME Loans 

Mutual Fund Savings & Current Accounts Micro Loans 

Life Insurance Products Health Insurance Products General Insurance Products 

Credit Cards Demat Accounts Commercial Loans 

 

We wish you all the luck and learning association with FINDO…!  

 

Regards, 

 

Mahesh Patil 

Business Head 

http://www.techfindo.com/
mailto:akashsp22hmms@mes.ac.in


FINDO Technologies Pvt Ltd 

Office # 101, Shreeyog CHS, Opp Civil 

Hospital Main Gate Thane (W), 

Maharashtra-400601 

connect@techfindo.com 

www.techfindo.com  

 

 

Date: 15th February 2024  

 

To, 

OMKAR PATIL 

THANE 

9823814921 

omkarmp22hmms@student.mes.ac.in  

 

Welcome to FINDO…! 

 

Dear OMKAR PATIL, 

 

We are pleased to welcome you as our Management Trainee. Your Management Trainee code is 

MTFN-10003, and you are currently placed at Mumbai Location. Your Trainee status will be 

revised/upgraded as per your performance during the training tenure starts from 15th Feb 2024 up to 

15th May 2024. 

As a FINDO Management Trainee you can Source Business /Generate Leads for below mentioned 

products.    

Home Loan Personal Loan Business Loan 

Education Loan Vehicle Loan SME Loans 

Mutual Fund Savings & Current Accounts Micro Loans 

Life Insurance Products Health Insurance Products General Insurance Products 

Credit Cards Demat Accounts Commercial Loans 

 

We wish you all the luck and learning association with FINDO…!  

 

Regards, 

 

Mahesh Patil 

Business Head 

http://www.techfindo.com/
mailto:omkarmp22hmms@student.mes.ac.in

